Photocopy Request Form

The Cambridge Room'’s historical materials, other than those that are restricted in our terms of access policy statement, are accessible
to the public. Copies of these materials may be made, unless restricted by federal copyright law and any collection-specific stipulations,
for a charge of .50 cents per page that enables the archives to offer this service. Fees are payable in advance of processing order.

In compliance with the copyright law, the Cambridge Room limits the number of copies of each item to one. The Cambridge Room
reserves the right to restrict the use or reproduction of rare, valuable, or fragile items.

Warning Concerning Copyright Restriction
The copyright law of the United States, Title 17, U.S. Code, governs the making of photocopies or other reproductions of copyrighted
material. Under certain conditions specified in the law, libraries and archives are authorized to furnish a photocopy or other
reproduction. One of the specified conditions is that the photocopy or reproduction of copyrighted material is not to be “used
for any purpose other than private study, scholarship, or research” (17 U.S.C. § 108). If a researcher makes a request for or later
uses a photocopy or reproduction for purposes in excess of “fair use,” that researcher may be liable to prosecution for copyright
infringement. The Cambridge Room reserves the right to refuse to accept a copy order if, in its judgment, fulfillment of the order
would involve violation of copyright law.

Please mail the completed form with payment payable to “City of Cambridge” to:
Cambridge Public Library

Cambridge Room Archives and Special Collections

449 Broadway

Cambridge, MA 02139
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| request reproduction of the following material(s). Please include each item’s identifying number, collection title, and brief description
(Continue on the back of this form if necessary.)

Special Instructions for reproduction:

Purpose (s) for which the copied material is to be used:

| agree to use the copied material (s) only for my private study, scholarship, or research. | understand that it is my responsibility to
abide by copyright laws, including obtaining permission from the copyright owner for any other use of the copied material (s). | will not
duplicate the copied material without securing the permission of the copyright owner. Furthermore, | agree to credit the Cambridge
Room Archives and Special Collections and the collection in any work drawn from my use of the Cambridge Room’s historical materials
and to provide the Cambridge Room with a complimentary copy of any publication or production substantially based on the Cambridge
Room's materials. | agree to pay .50 cents per page and a fee of $25 per hour if my request is in excess of 50 pages or takes more than
20 minutes of staff time to fulfill.
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