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TO:     All Bidders 

 

FROM:   City of Cambridge 

 

DATE:    June 26, 2023 

 

RE:         File No. 11023 – Cambridge City Hall Façade Restoration - Addendum No. 3 

This addendum is comprised of the following: 

 

1. Revised bid package (attached) 

 

The unit price sheet was inadvertently omitted from section 00300 bid package.   

 

 

 

All other details remain the same. 

 

 

Elizabeth Unger 

Purchasing Agent       Addendum No. 3 

 



Name of Bidder:  ______________________________________________ 
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File No. 11023 

FORM FOR GENERAL BID 

To the Awarding Authority: 

A. The Undersigned proposes to furnish all labor and materials required for Cambridge
City Hall Façade Restoration in Cambridge, Massachusetts, in accordance with the
accompanying plans and specifications prepared by ARUP for the contract price
specified below, subject to additions and deductions according to the terms of the
specifications.

B. This bid includes addenda numbered ______

C. The proposed contract price is _____________________________________ dollars

($________________). 

For alternate No.   n/a  Add $_________________; Subtract $___________ 

D. The subdivision of the proposed contract price is as follows:

Item 1. The work of the general contractor, being all work other than that covered
by Item 2. $_______________________

Item 2. Sub-bids as follows: –

Sub-trade Name of Sub-bidder Amount Bonds required, 
indicated by “Yes” 
 or “No”  

Electrical       __________________ $ _   _______________ 
Water proofing, Damp-Proofing and Caulking 

__________________ $ _   _______________ 
Masonry  __________________ $____________  _______________ 
Painting  __________________ $  _   _______________ 

__________________ $  _   _______________ 

Total of Item 2  $____________ 

The undersigned agrees that each of the above named sub-bidders will be used for the 
work indicated at the amount stated, unless a substitution is made. The undersigned 
further agrees to pay the premiums for the performance and payment bonds furnished 
by sub-bidders as requested herein and that all of the cost of all such premiums is 
included in the amount set forth in Item 1 of this bid. The undersigned agrees that if he 
is selected as general contractor, he will promptly confer with the awarding authority on 
the question of sub-bidders; and that the awarding authority may substitute for any sub-
bid listed above a sub-bid filed with the awarding authority by another sub-bidder for 
the sub-trade against whose standing and ability the undersigned makes no objection; 
and that the undersigned will use all such finally selected sub-bidders at the amounts 
named in their respective sub-bids and be in every way as responsible for them and 
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their work as if they had been originally named in this general bid, the total contract 
price being adjusted to conform thereto.  

 
E. The undersigned agrees that, if he is selected as general contractor, he will within five 

days, Saturdays, Sundays and legal holidays excluded, after presentation thereof by 
the awarding authority, execute a contract in accordance with the terms of this bid and 
furnish a performance bond and also a labor and materials or payment bond, each of 
a surety company qualified to do business under the laws of the commonwealth and 
satisfactory to the awarding authority and each in the sum of the contract price, the 
premiums for which are to be paid by the general contractor and are included in the 
contract price.  

 
The undersigned hereby certifies that he is able to furnish labor that can work in 
harmony with all other elements of labor employed or to be employed on the work; 
that all employees to be employed at the worksite will have successfully completed a 
course in construction safety and health approved by the United States Occupational 
Safety and Health Administration that is at least 10 hours in duration at the time the 
employee begins work and who shall furnish documentation of successful completion 
of said course with the first certified payroll report for each employee; and that he will 
comply fully with all laws and regulations applicable to awards made subject to 
section 44A.  
 
The undersigned further certifies under the penalties of perjury that this bid is in all 
respects bona fide, fair and made without collusion or fraud with any other person. As 
used in this subsection the word “person” shall mean any natural person, joint venture, 
partnership, corporation or other business or legal entity. The undersigned further 
certifies under penalty of perjury that the said undersigned is not presently debarred 
from doing public construction work in the commonwealth under the provisions of 
section twenty-nine F of chapter twenty-nine, or any other applicable debarment 
provisions of any other chapter of the General Laws or any rule or regulation 
promulgated thereunder 
 
“I certify under the penalties of perjury that I have complied with all of the laws of the 
Commonwealth of Massachusetts relating to taxes, reporting of employees and 
contractors, and withholding and remitting child support”. 

 
 

Date _______________  
 
            

      _________________________________ 
(Name of General Bidder)  

 
 

By_________________________________ 
(Name of Person Signing Bid and Title)  

 
            
      ___________________________________ 
      (Business Address)  
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      ___________________________________ 

(City and State)  
       
    
 __________________________________ 

(Contact Phone Number)  
 

___________________________________ 
(Email)  

 

 



CITY HALL FAÇADE RESTORATION | City of Cambridge | Cambridge, 
MA 

Finegold Alexander Architects | Cambridge File # 11023
27 April 2023 
[23.206.00] 

UNIT PRICES Name of Bidder: ___________________________________                   00300-4 

1.1 

 PART 1 – GENERAL 

RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions, apply to this
Section.

1.2 REQUIREMENTS INCLUDED

A. Unit pricing shall be performed by the General Contractor and/or Subcontractor as applicable.

B. Unit price work will be paid for in accordance with unit prices listed by the General Contractor, based on estimated
quantities calculated by the Designer.

C. All unit prices shall include their pro rata share of all costs for overhead, profit, bond, labor, materials, disposal,
and equipment to perform the work item complete, as identified.

D. Unit Price Proposal Sheets shall be included with Subcontractor form for bid when applicable.

E. The total amount of all unit price work shall be included in the amount to be entered in applicable bid forms.

F. Unit Prices shall provide for a variance in quantities of plus or minus 100% of those listed on the Unit Price
Proposal Sheet.

G. If quantities exceed the units established in the contract, including the aforesaid overage percentage, an equitable
unit price adjustment will be determined by the City of Cambridge Project Manager.

H. A change order will be initiated by the City of Cambridge Project Manager to adjust the contract price resulting
from the final quantities of the unit price work.

1.3 UNIT PRICES

A. Should certain additional work be required or should the quantities of certain classes of work be increased or
decreased from those required by the Contract Documents, by authorization of the City of Cambridge, the below
unit prices shall, at the option of the City of Cambridge, be the basis of payment to the General Contractor or
credit to the City of Cambridge, for such increase or decrease in the work. The Unit Prices shall represent the
exact net amount per unit to be paid the General Contractor (in the case of additions or increases) or to be
refunded the City of Cambridge (in the case of decreases). No additional adjustment will be allowed for overhead,
profit, insurance, or other direct or indirect expenses of the General Contractor or Subcontractors. No additional
adjustments will be allowed for work without the prior written approval of the City of Cambridge Project Manager.

1. Stone Restoration, per Section 04 50 00:
a. Stone repair at cruciform:

(1) Add/Deduct: $_____/unit

b. Ferrous anchor repair:

(1) Add/Deduct: $_____/unit

c. Stone repair at vertical mullion:

(1) Add/Deduct: $_____/unit

d. Coping stone repair:

(1) Add/Deduct: $_____/unit

e. Pinnacle repair:

(1) Add/Deduct: $_____/unit
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f. Crack repair at spanning member:

(1) Add/Deduct: $_____/lf

g. Crack repair at fully-supported member:

(1) Add/Deduct: $_____/lf

h. Stone repair with repair mortar:

(1) Add/Deduct: $_____/sf

i. Stone repair at abandoned fastener or hole:

(1) Add/Deduct: $_____/unit

j. Stone repair with dutchman:

(1) Add/Deduct: $_____/unit

k. Whole stone replacement:

(1) Add/Deduct: $_____/unit

l. Stone surface redressing:

(1) Add/Deduct: $_____/sf

m. Mortar joint repointing (average depth of 3 in.):

(1) Add/Deduct: $_____/lf

n. Mortar joint repointing (average depth of 6 in.):

(1) Add/Deduct: $_____/lf

2. Wood Window Restoration, per Section 06 44 00:
a. Wood epoxy repair:

(1) Add/Deduct: $_____/sf

b. Wood dutchman repair:

(1) Add/Deduct: $_____/sf

c. Glazing putty repair:

(1) Add/Deduct: $_____/lf

d. Caulking/Sealant repair / replacment:

(1) Add/Deduct: $_____/lf

PART 2 – PRODUCTS (NOT USED) 

PART 3 – EXECUTION (NOT USED) 

END OF SECTION 
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Name of Sub-Bidder:  ______________________________________________ 
 

File: 11023 
FORM FOR SUB-BID 

 
To all General Bidders Except those Excluded:  
 
A. The undersigned proposes to furnish all labor and materials required for completing, 

in accordance with the hereinafter described plans, specifications and addenda, all 
the work specified in Section No. _______ of the specifications and in any plans 
specified in such section, prepared by  ARUP for Cambridge City Hall Façade 
Restoration (project) in Cambridge (city or town), Massachusetts, for the contract sum 
of _______________________________________________________  dollars 
($____________).  

 
For Alternate No. ___n/a______; Add $_____________Subtract $______________ 
 
B. This sub-bid includes addenda numbered _______  
 
C.  This sub-bid  

 □ may be used by any general bidder except:  

___________________________________________________________________
___________________________________________________________________ 

□ may only be used by the following general bidders:  

 
___________________________________________________________________ 
___________________________________________________________________ 
[To exclude general bidders, insert "X" in one box only and fill in blank following that 
box. Do not answer C if no general bidders are excluded.]  
 

D. The undersigned agrees that, if he is selected as a sub-bidder, he will, within 5 days, 
Saturdays, Sundays and legal holidays excluded, after presentation of a subcontract 
by the general bidder selected as the general contractor, execute with such general 
bidder a subcontract in accordance with the terms of this sub-bid, and contingent upon 
the execution of the general contract, and, if requested so to do in the general bid by 
the general bidder, who shall pay the premiums therefor, or if prequalification is 
required pursuant to section 44D 3/4, furnish a performance and payment bond of a 
surety company qualified to do business under the laws of the commonwealth and 
satisfactory to the awarding authority, in the full sum of the subcontract price.  

 
E. The names of all persons, firms and corporations furnishing to the undersigned labor 

or labor and materials for the class or classes or part thereof of work for which the 
provisions of the section of the specifications for this sub-trade require a listing in this 
paragraph, including the undersigned if customarily furnished by persons on his own 
payroll and in the absence of a contrary provision in the specifications, the name of 
each such class of work or part thereto and the bid price for such class of work or part 
thereof are:  
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Name of Sub-Bidder:  ______________________________________________ 
 

Name  Class of Work    Bid price 
_______________________ __________________ _______________ 
_______________________ __________________ _______________ 
_______________________ __________________ _______________ 
_______________________ __________________ _______________ 
_______________________ __________________ _______________ 

 
[Do not give bid price for any class or part thereof furnished by undersigned.]  

 
F. The undersigned agrees that the above list of bids to the undersigned represents bona 

fide bids based on the hereinbefore described plans, specifications and addenda and 
that, if the undersigned is awarded the contract, they will be used for the work indicated 
at the amounts stated, if satisfactory to the awarding authority.  

 
G. The undersigned further agrees to be bound to the general contractor by the terms of 

the hereinbefore described plans, specifications, including all general conditions stated 
therein, and addenda, and to assume toward him all the obligations and responsibilities 
that he, by those documents, assumes toward the owner.  

 
H. The undersigned offers the following information as evidence of his qualifications to 

perform the work as bid upon according to all the requirements of the plans and 
specifications: –  

 
1. Have been in business under present business name _______________ years.  
 
2.  Ever failed to complete any work awarded?_______________  
 
3. List one or more recent buildings with names of the general contractor and architect 

on which you served as a sub-contractor for work of similar character as required 
for the above-named building.  

 
 
 

 Building  Architect General Contractor  Amount of Contract  
(a)___________     ____________   ___________________ ________________  
(b)___________ ____________ ___________________ ________________ 
(c)___________ ____________ ___________________ ________________ 
 
4. Bank reference ___________________________________________  
 
I. The undersigned hereby certifies that he is able to furnish labor that can work in harmony 

with all other elements of labor employed or to be employed on the work; that all 
employees to be employed at the worksite will have successfully completed a course in 
construction safety and health approved by the United States Occupational Safety and 
Health Administration that is at least 10 hours in duration at the time the employee begins 
work and who shall furnish documentation of successful completion of said course with 
the first certified payroll report for each employee; and that he will comply fully with all 
laws and regulations applicable to awards of subcontracts subject to section 44F 

 
The undersigned further certifies under penalties of perjury that this sub-bid is in all 
respects         bona fide, fair and made without collusion or fraud with any other person. 
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Name of Sub-Bidder:  ______________________________________________ 
 

As used in this subsection the word "person" shall mean any natural person, joint 
venture, partnership, corporation or other business or legal entity. The undersigned 
further certifies under penalty of perjury that the said undersigned is not presently 
debarred from doing public construction work in the commonwealth under the 
provisions of section twenty-nine F of chapter twenty-nine, or any other applicable 
debarment provisions of any other chapter of the General Laws or any rule or 
regulation promulgated thereunder.  
 

 
Date___________________________ 

      ___________________________________ 
(Name of Sub-bidder)  
 
By_________________________________  
(Name of Person Signing Bid and Title)  

 
___________________________________ 
(Print Name and Title)  

            
      ___________________________________ 

(Business Address)  
            
      ___________________________________ 

(City and State)  
 
___________________________________ 
(Contact Phone Number)  
 
___________________________________ 
(Email)  
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UNIT PRICES Name of Sub-bidder: ___________________________________ 00305-4

1.1 

 PART 1 – GENERAL 

RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions, apply to this
Section.

1.2 REQUIREMENTS INCLUDED

A. Unit pricing shall be performed by the General Contractor and/or Subcontractor as applicable.

B. Unit price work will be paid for in accordance with unit prices listed by the General Contractor, based on estimated
quantities calculated by the Designer.

C. All unit prices shall include their pro rata share of all costs for overhead, profit, bond, labor, materials, disposal,
and equipment to perform the work item complete, as identified.

D. Unit Price Proposal Sheets shall be included with Subcontractor form for bid when applicable.

E. The total amount of all unit price work shall be included in the amount to be entered in applicable bid forms.

F. Unit Prices shall provide for a variance in quantities of plus or minus 100% of those listed on the Unit Price
Proposal Sheet.

G. If quantities exceed the units established in the contract, including the aforesaid overage percentage, an equitable
unit price adjustment will be determined by the City of Cambridge Project Manager.

H. A change order will be initiated by the City of Cambridge Project Manager to adjust the contract price resulting
from the final quantities of the unit price work.

1.3 UNIT PRICES

A. Should certain additional work be required or should the quantities of certain classes of work be increased or
decreased from those required by the Contract Documents, by authorization of the City of Cambridge, the below
unit prices shall, at the option of the City of Cambridge, be the basis of payment to the General Contractor or
credit to the City of Cambridge, for such increase or decrease in the work. The Unit Prices shall represent the
exact net amount per unit to be paid the General Contractor (in the case of additions or increases) or to be
refunded the City of Cambridge (in the case of decreases). No additional adjustment will be allowed for overhead,
profit, insurance, or other direct or indirect expenses of the General Contractor or Subcontractors. No additional
adjustments will be allowed for work without the prior written approval of the City of Cambridge Project Manager.

1. Stone Restoration, per Section 04 50 00:
a. Stone repair at cruciform:

(1) Add/Deduct: $_____/unit

b. Ferrous anchor repair:

(1) Add/Deduct: $_____/unit

c. Stone repair at vertical mullion:

(1) Add/Deduct: $_____/unit

d. Coping stone repair:

(1) Add/Deduct: $_____/unit

e. Pinnacle repair:

(1) Add/Deduct: $_____/unit
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f. Crack repair at spanning member:

(1) Add/Deduct: $_____/lf

g. Crack repair at fully-supported member:

(1) Add/Deduct: $_____/lf

h. Stone repair with repair mortar:

(1) Add/Deduct: $_____/sf

i. Stone repair at abandoned fastener or hole:

(1) Add/Deduct: $_____/unit

j. Stone repair with dutchman:

(1) Add/Deduct: $_____/unit

k. Whole stone replacement:

(1) Add/Deduct: $_____/unit

l. Stone surface redressing:

(1) Add/Deduct: $_____/sf

m. Mortar joint repointing (average depth of 3 in.):

(1) Add/Deduct: $_____/lf

n. Mortar joint repointing (average depth of 6 in.):

(1) Add/Deduct: $_____/lf

2. Wood Window Restoration, per Section 06 44 00:
a. Wood epoxy repair:

(1) Add/Deduct: $_____/sf

b. Wood dutchman repair:

(1) Add/Deduct: $_____/sf

c. Glazing putty repair:

(1) Add/Deduct: $_____/lf

d. Caulking/Sealant repair / replacment:

(1) Add/Deduct: $_____/lf

PART 2 – PRODUCTS (NOT USED) 

PART 3 – EXECUTION (NOT USED) 

END OF SECTION 
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CITY OF CAMBRIDGE, MASSACHUSETTS 

 

BID BOND 
 
We, the undersigned,____________________________________________________________ 
as Principal, and ________________________________ as Surety, are hereby held and firmly 
bound unto the CITY OF CAMBRIDGE, a municipality in the County of Middlesex and 
Commonwealth of Massachusetts, in the penal sum of ___________________________ Dollars 
($__________________ ), for the payment of which, well and truly to be made. We hereby jointly 
and severally bind ourselves, our heirs, executors, administrators, successors and assigns. 
 
The condition of the above obligation is such that the Principal has submitted to the City of 
Cambridge, Massachusetts, a certain Bid attached hereto and hereby made a part hereof for the 
Project described as Cambridge City Hall Façade Restoration 
 
If the Principal fails to perform his/her/its agreement to execute a contract and furnish a 
performance bond and a labor and materials or payment bond as stated in his/her/its bid in 
accordance with the applicable state statute or fails in all other respects to perform the agreement 
created by the acceptance of said bid, his/her/its bid deposit shall become and be the property of 
the City of Cambridge as liquidated damages. 
 
If said Bid shall be rejected because of death, disability, bona fide clerical or mechanical error of a 
substantial nature, or other similar unforeseen circumstances affecting the Principal, his/her/its 
bid bond shall be returned to him/her/it. 
 
The Surety, for value received, hereby agrees that its obligations and its bond shall in no way be 
impaired or affected by an extension of the time in which the City of Cambridge may accept such 
bid and said Surety does hereby waive notice of any such extension. 
 
IN WITNESS WHEREOF, the Principal and the Surety have set their hands and seals, and such 
of them as are corporations have caused their corporate seals to be hereto affixed and have 
caused this bond to be signed by their proper officers on this _____ day of _________. 20_. 
 
 
CONTRACTOR AS PRINCIPAL     SURETY 
 
____________________________   ___________________________ 
(Signature)       (Signature) 
 
____________________________   ___________________________ 
Name and Title:      Name and Title: 
 
 
SEAL        SEAL 
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  MINORITY BUSINESS ENTERPRISE REQUIREMENTS 

 
GENERAL 
 
On June 30, 1983 the City of Cambridge put into effect a city wide Minority Business Enterprise (MBE) 
Program.  To comply with the requirements of this program, a general contractor must submit the 
appropriate MBE Forms with its bid.  The process is explained below.  Failure to meet the requirements 
may result in automatic disqualification of the bidder.  Upon request or upon its own initiative, the City 
may grant an extension of time for submission of the appropriate MBE Forms.  Extensions shall be 
granted only upon a finding  by the City that the bidder's failure to submit the appropriate MBE forms was 
excusable. 
 
PROCEDURE 
 
Steps you should take to comply with the City's MBE requirements are as follows: 
 

1. Secure a copy of the Supplier Diversity Office (SDO), Certified Minority/Women Business Directory.  Only 
MBE firms approved by SDO will be accepted by the City of Cambridge.  

 
2. Attempt to develop a bid that includes at least ten percent (10%) of your total bid price in the form of work 

subcontracted to (or materials purchased from) one or more Minority  Businesses.  
 
3. To make the attempt to secure at least 10% Minority business participation, you (the General Contractor) 

must contact as many of the subcontractors or suppliers in the SDO directory as necessary.  Please note 
that MBE FORM #3 - CONTRACT REQUEST-FOR-EXTENSION and MBE FORM #4 - INFORMATION 
ON UNSUCCESSFUL MBE CONTACT require you to provide a list of each firm contacted and other 
related information. 

 
4. If you are successful in securing 10% or more Minority Businesses participation, you must: 
 

A. Complete and submit MBE FORM #1 CONTRACTOR CERTIFICATION OF 
COMPLIANCE. 

 
B. Have your participating Minority Business each fill out MBE FORM #2 - LETTER OF 
INTENT TO PARTICIPATE, to be submitted with your bid. 

 
5. If, after contacting all SDO-approved firms in the trades or materials categories you should include in your 

bid, you have not been able to secure 10% Minority business participation, then complete and submit with 
your bid MBE FORM#3 - CONTRACTOR REQUEST FOR EXTENSION and MBE FORM #4 - 
INFORMATION ON UNSUCCESSFUL MBE CONTRACT. 

 
6. During the bid period if you have any questions please email them to purchasing@cambridgema.gov. 

After the bid opening date, if you have any questions about the above steps, please call Betsy M. Allen, 
Director of Equity and Inclusion, at (617) 349-4331.   

 
 
 
 
 

 

mailto:purchasing@cambridgema.gov
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MINORITY BUSINESS ENTERPRISE PROGRAM 
COMPLIANCE DETAILS 

 
PERCENTAGE OF MBE PARTICIPATION - percentage of MBE participation shall be that percentage of 
the total bid price represented by the amount to be paid to MBE(s).  The General Bidder's compliance 
with the percentage requirement shall continue to be determined by reference to the above-described 
method throughout the term of the contract, even though the actual may be greater or less than the bid 
price.  The General Bidder shall submit to the Minority Business Compliance Officer signed copies of its 
subcontracts with all MBE's involved in meeting the percentage of Minority Business Enterprise 
Requirement.  
 
ROLE of the MBE REVIEW COMMITTEE - The MBE Review Committee shall have referred to it by the 
Purchasing Agent and the Minority Business Compliance Officer all questions of interpretation of the MBE 
Program that arise during the Program's operation.  The MBE Review Committee shall have the 
responsibility and authority to respond with binding answers to these questions.  It also has the 
responsibility and authority to recommend to the City Manager whatever improvements it believes can be 
made in the program, based on operating experience.  
 
CHANGES OF MBE STATUS - Any change or substitution of the officers or stockholders in a 
participating MBE company that reduces the minority ownership or control to less than the requisite 
percentage will immediately rescind the MBE designation previously given by SDO.  The General Bidder 
(Prime Contractor) shall immediately notify the Minority Business Compliance Officer upon learning of 
such a change in MBE status.  In this event, the Prime Contractor shall submit to the Minority Business 
Compliance Officer a revised Contractor Certification of Compliance with MBE Requirements, showing 
how the lost MBE participation will be replaced. 
SANCTIONS 
 

A. If the Prime Contractor does not comply with the terms of the Minority Business Enterprise requirements 
of the contract, the City may (1) suspend any payment for the activity that should have been performed by 
the MBE pursuant to the contract, or (2) require specific performance of the Prime Contractor's obligation 
by requiring the Prime Contractor to sub contract with any MBE for any contract or specialty item at the 
contract price established for that item in the proposal submitted by the Prime Contractor. 
 

B. To the extent that the Prime Contractor has not Complied with the MBE requirements of the contract, the 
City may retain an amount determined by multiplying the bid price of this contract by the required 
percentage of MBE participation, less the amount of paid to MBEs for work performed under the contract 
and any payments already suspended under "A" above. 
 

C. In addition, or as an alternative, to the remedies under "A" and "B" above, the City may suspend, 
terminate, or cancel this contract, in whole or in part, or may call upon the Prime Contractor's surety to 
perform all terms and conditions in the contract, unless the Prime Contractor is able to demonstrate its 
compliance with the MBE requirements, and may further deny to the Prime Contractor the right to 
participate in any future contracts awarded by the City for a period of up to three years. 
 

D. In any proceeding involving the imposition of sanctions by the City, no sanctions shall be imposed if the 
City finds that the Prime Contractor has taken every possible measure to comply with MBE requirements, 
or that some other justifiable reason exists for waiving the MBE requirements in whole or part. 
 

E. Any bidder or contractor shall provide such information as is necessary in the judgment of the City to 
ascertain its compliance with the MBE Requirements. 
 

F. No sanctions shall be imposed by the City except in an adjudicatory proceeding under Chapter 30A of the 
General Laws. 

 
G  Prime Contractor shall have the right to request suspension of any sanctions imposed by the City upon 

showing that it is once again in compliance with the MBE Requirements. 
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FORM 

CONTRACTOR CERTIFICATION OF COMPLIANCE      1  
Minority Business Enterprise Requirements     M.B.E. 
 
______________________________________________________________________________ 
 
Name & Address of Participating Name of Participant Dollar Value of Participation 
Minority Bus. Enterprises       
1.       
 
                                                                              
2.            

 
                                                                              
3.            

 
                                                                              
4.            

 
                                                                              
5.           

 
                                                                              
6.            
                                                                           

 
7. GRAND TOTAL FOR MINORITY BUSINESS COMMITMENT  $    
                                                                              

 
8. PERCENTAGE MBE PARTICIPATION (Line 7 Divided by tot. bid price)          % 
 
The below-signed bidder certifies that it will honor the above Minority Business Enterprise Commitment 
and that it understands that a breach of this commitment  

constitutes a breach of the contract. 
 

_________________________   ____________________________ 
   Date         General Contractor 

 
_________________________   ____________________________ 
   Authorized Signature 

____________________________  
   Business Address 
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           FORM 
LETTER OF INTENT TO PARTICIPATE       2  
Minority Business Enterprise Requirements     M.B.E. 
 
TO:  _____________________________________________________________ 
(Name of General Bidder) 
 
1. My company intends to perform work under the above-identified contract as: 
___________ an individual 
___________ a partnership 
___________ a corporation 
___________ a joint venture with _______________________________________ 
___________ other (explain) ____________________________________________ 
_____________________________________________________________ 
 
2. My company has been certified by the Supplier Diversity Office (SDO), as a Minority 

Business Enterprise and is listed as such in the most recently issued SDO 
Minority/Women Business Directory.  I hereby certify that my company's qualification as a 
Minority Business Enterprise have not changed since its application was submitted to 
SDO. I further certify that my company will give immediate notification in writing to both 
SDO and your Company in the event that its minority ownership, control, or management 
should change. 

 
3. My company understands that if your company is awarded the contract, your company 

intends to enter into an agreement with my company to perform the activity described 
below for the prices indicated.  My firm also understands that your firm, as General 
Bidder, will make substitutions and quantity changes only as allowed or required by the 
provisions of the contract with the City of Cambridge. 

 

ITEM NO DESCRIPTION OF MY COMPANY’S 
ACTIVITY* 

QUANTITY UNIT PRICE AMOUNT 

     

     

     

 
 
 
TOTAL AMOUNT$    
 
* Description of Activity should include notations such as "Labor Only", "Material Only", etc.  
 
_________________________   __________________________ 
   Date       MBE Contractor 
                               
       __________________________ 
           MBE Authorized Signature  
       __________________________ 
       
       __________________________ 
       Business Address 
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        FORM 
CONTRACTOR REQUEST FOR EXTENSION       3  
Minority Business Enterprise Requirements     M.B.E. 
 
CONTRACTOR REQUEST-FOR-EXTENSION OF MINORITY BUSINESS ENTERPRISE 
REQUIREMENTS 
 
 
The below-signed General Bidder certifies that it made a good faith effort to develop the required 10 % 
Minority Business Enterprise participation in this contract, but was able to develop only ______ %. 
 
The below-signed General Bidder further certifies that it contacted the below-listed firms from the SDO 
MINORITY/WOMEN BUSINESS DIRECTORY supplied by the City of Cambridge Purchasing Department 
with the Bidding Documents; that said contracts were bona fide efforts to develop the required Minority 
Business Enterprise participation in the above-identified contract but were unsuccessful due to 
circumstances beyond the control of the General Bidder; and that the information given on the following 
pages about each contract has made is accurate and complete. 
 
MBE Companies Contacted 

1.____________________________________ 11.____________________________________ 

2.____________________________________ 12.____________________________________ 

3.____________________________________ 13.____________________________________ 

4.____________________________________ 14.____________________________________ 

5.____________________________________ 15.____________________________________ 

6.____________________________________ 16.____________________________________ 

7.____________________________________ 17.____________________________________ 

8.____________________________________ 18.____________________________________ 

9.____________________________________ 19.____________________________________ 

10.___________________________________ 20.____________________________________ 
 
The below-signed General Bidder therefore requests that the City of Cambridge grant an extension of ten 
working days in order to provide the General Bidder and opportunity to secure the required percentage of 
Minority Business participation. 
 

_________________________   ____________________________ 
   Date         General Contractor 

 
 

_________________________   ____________________________ 
   Authorized Signature 

____________________________  
   Business Address 
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  FORM 
INFORMATION ON UNSUCCESSFUL MBE CONTACT      4  
Minority Business Enterprise Requirements     M.B.E. 
 
 
Additional copies of this information form shall be prepared by the General Bidder in the quantity 
necessary to comply with bidding requirements. 
 

ITEM NO. ON REQUEST-FOR-EXTENSION ___________________________________ 

NAME OF MBE COMPANY CONTACTED _________________________________________ 

ADDRESS OF     "        "     _________________________________________ 

TELEPHONE NO.  "        "     _________________________________________ 

DATE OF INITIAL CONTACT _____________________ 

HOW WAS CONTACT MADE? (Check appropriate answer) TELEPHONE ____ IN PERSON ____ 

SUB-CONTRACT WORK OFFERED TO THIS MBE COMPANY _________________________ 

_______________________________________________________________________ 

_______________________________________________________________________ 

RESULT OF CONTACT (Check appropriate answer) MBE FIRM DECLINED JOB _____; 

MBE FIRM OFFERED TO DO JOB AT PRICE OF $ ____________, WHICH WAS DETERMINED BY 

OUR COMPANY TO BE TO HIGH ______; MBE COMPANY OFFERED TO DO THE JOB AT A PRICE 

OF $ __________, WHICH WAS SATISFACTORY, BUT THE MBE COMPANY WAS JUDGED BY OUR 

COMPANY TO BE UNQUALIFIED FOR THE JOB _______. 

 

NAME AND TITLE OF THE MBE COMPANY OFFICER WHO CAN VERIFY ABOVE INFORMATION AS 

TO MBE COMPANY'S RESPONSE  _____________________________________________________ 

_____________________________________________________________________________ 

 
It is certified herewith by the below-signed officer of the General Bidder that the above information is 
accurate and complete. 
 
 

_________________________   ____________________________ 
   Date         General Contractor 

 
_________________________   ____________________________ 
   Authorized Signature 

____________________________  
   Business Address 
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General Contractor's Certification 
 
A contractor will not be eligible for award of a contract unless such contractor has submitted the 
following certification, which is deemed a part of the resulting contract: 
 

GENERAL CONTRACTOR'S CERTIFICATION 
 
___________________                                                      (General Contractor) certifies that: 
 
1. it shall obtain from each of its subcontractors and submit to the contracting or administering 
agency prior to the performance of any work under said subcontract a certification by each 
subcontractor, regardless of tier, that it will comply with the Minority/Women/Resident workforce 
ratio; 
 
2. it read, understands and shall comply with the Minority/Women/Resident hiring requirements 
set forth in the Cambridge Employment Plan, Cambridge Municipal Code ¤2.66.060, et seq.; 
 
3. it is aware that failure to comply with the Cambridge Employment Plan will result in, at 
minimum, the following: 1) it will be ineligible to bid for future contracts with the City of 
Cambridge, and 2) the City of Cambridge will notify DCAMM of such failure which may affect the 
contractor's future qualification to bid for public contracts throughout the Commonwealth; 
 
4. it has read, understands and shall comply with all the pertinent provisions of the Americans 
with Disabilities Act and will be subject to sanctions for failure to do so; 
 
5. it has read, understands and shall comply with all the provisions of the Supplemental Equal 
Employment Opportunity Anti-Discrimination and Affirmative Action Program and will be subject 
to sanctions for failure to do so. 
 
 
 
Signed under the penalties of perjury. 
 
_______________________________________ 
Signature of authorized representative of contractor 
 
_______________________________________ 
Print name of authorized representative of contractor 
 
_____________________ 
Dated 
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THIS FORM MUST BE SUBMITTED WITH YOUR BID 

 
 

 
PROJECTED WORKFORCE CERTIFICATION 

 
I, ______________________________ (general contractor) certify that the 
following is my projected workforce for this contract: 
 

GENERAL CONTRACTOR 

 
ESTIMATED # OF NEW 
HIRES 

  

  

  

  

  

  

SUBTRADE 

 
ESTIMATED # OF NEW 
HIRES 

  

  

  

  

  

  

 
 
Signed under the penalties of perjury, 
 
 
 
 
__________________________________________ 
General Contractor 
 
 



 

00316-1 

CAMBRIDGE RESPONSIBLE EMPLOYER PLAN 
GENERAL CONTRACTOR'S CERTIFICATION - BID FORM 

 
 
_______________________________________ hereby certifies that it, (Name of General Bidder) 
and all its subcontractors who are not filed subbidders shall: 
 
(1) comply with the Cambridge Employment Plan as it currently exists and as it may be, from time to time, 
amended, and specifically shall comply with the worker hours requirements of §2.66.060(A); 
 
(2) comply with the obligations established under M.G.L. c.149 and G.L. c30§39M to pay the appropriate 
lawful prevailing wage rates to its employees; 
 
(3) maintain or participate in a bona fide apprentice training program as defined by c.23 §§ 11H and 11I for 
each apprenticeable trade or occupation represented in its workforce that is approved by the Division of 
Apprentice Training of the Department of Labor and Industries and shall abide by the apprentice to 
journeymen ratio for each trade prescribed therein in the performance of the contract;  
 
(4) furnish, at its expense, hospitalization and medical benefits for all its employees employed on the project 
and/or coverage at least comparable in value to the hospitalization and medical benefits provided by the 
health and welfare plans in the applicable craft recognized by M.G.L. c.149, §26 and G.L. c30§39M in 
establishing minimum wage rates; 
 
(5) maintain appropriate industrial accident insurance coverage for all its employees employed on the project 
in accordance with M.G.L. c.152; 
 
(6) properly classify employees as employees rather than independent contractors and treat them 
accordingly for purposes of workers' compensation insurance, unemployment taxes, social security taxes 
and income tax withholding; and 
 
(7) certify under oath and in writing on a weekly basis for the entire duration of its work on the project, that it 
is in compliance with the above obligations. 
 
 
Signed under the penalties of perjury. _____________(date) 
 
__________________________________________________ 
Signature of authorized representative of contractor 
 
__________________________________________________ 
Print name of authorized representative of contractor 
 
 

THIS CERTIFICATE APPLIES ONLY TO GENERAL BIDS OVER $100,000 INCLUDING ALL 
ALTERNATES, IF ANY. 

 
 

RETURN THIS FORM WITH YOUR BID
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CAMBRIDGE RESPONSIBLE EMPLOYER PLAN 
FILED SUB-CONTRACTOR'S CERTIFICATION - BID FORM 

 
 

______________________________________ hereby certifies that it shall: 
(Name of Sub-Contractor) 
 
(1) comply with the Cambridge Employment Plan as it currently exists and as it may be, from time 
to time, amended, and specifically shall comply with the worker hours requirements of 
§2.66.060(A); 
 
(2) comply with the obligations established under M.G.L. c.149 and G.L. c30§39M to pay the 
appropriate lawful prevailing wage rates to its employees; 
  
(3) maintain or participate in a bona fide apprentice training program as defined by c.23 §§ 11H 
and 11I for each apprenticeable trade or occupation represented in its workforce that is approved 
by the Division of Apprentice Training of the Department of Labor and Industries and shall abide 
by the apprentice to journeymen ratio for each trade prescribed therein in the performance of the 
contract;  
 
(4) furnish, at its expense, hospitalization and medical benefits for all its employees employed on 
the project and/or coverage at least comparable in value to the hospitalization and medical 
benefits provided by the health and welfare plans in the applicable craft recognized by M.G.L. 
c.149, §26 and G.L. c30§39M in establishing minimum wage rates; 
 
(5) maintain appropriate industrial accident insurance coverage for all its employees employed on 
the project in accordance with M.G.L. c.152; 
 
(6) properly classify employees as employees rather than independent contractors and treat them 
accordingly for purposes of workers' compensation insurance, unemployment taxes, social 
security taxes and income tax withholding; and 
 
(7) certify under oath and in writing on a weekly basis for the entire duration of its work on the 
project, that it is in compliance with the above obligations. 
 
Signed under the penalties of perjury. ____________(date) 
 
__________________________________________________ 
Signature of authorized representative of contractor 
 
__________________________________________________ 
Print name of authorized representative of contractor 
 
THIS CERTIFICATE APPLIES ONLY TO FILED SUBBIDS $25,000 AND OVER – INCLUDING 
ALL ALTERNATES, IF ANY. 

 
 
 

RETURN THIS FORM WITH YOUR BID 
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CAMBRIDGE RESPONSIBLE EMPLOYER PLAN 
NON-FILED SUB-CONTRACTOR'S CERTIFICATION - BID FORM 

 
 

______________________________________ hereby certifies that it shall: 
(Name of Sub-Contractor) 
 
(1) comply with the Cambridge Employment Plan as it currently exists and as it may be, from time 
to time, amended, and specifically shall comply with the worker hours requirements of 
§2.66.060(A); 
 
(2) comply with the obligations established under M.G.L. c.149 and G.L. c30§39M to pay the 
appropriate lawful prevailing wage rates to its employees; 
  
(3) maintain or participate in a bona fide apprentice training program as defined by c.23 §§ 11H 
and 11I for each apprenticeable trade or occupation represented in its workforce that is approved 
by the Division of Apprentice Training of the Department of Labor and Industries and shall abide 
by the apprentice to journeymen ratio for each trade prescribed therein in the performance of the 
contract;  
 
(4) furnish, at its expense, hospitalization and medical benefits for all its employees employed on 
the project and/or coverage at least comparable in value to the hospitalization and medical 
benefits provided by the health and welfare plans in the applicable craft recognized by M.G.L. 
c.149, §26 and G.L. c30§39M in establishing minimum wage rates; 
 
(5) maintain appropriate industrial accident insurance coverage for all its employees employed on 
the project in accordance with M.G.L. c.152; 
 
(6) properly classify employees as employees rather than independent contractors and treat them 
accordingly for purposes of workers' compensation insurance, unemployment taxes, social 
security taxes and income tax withholding; and 
 
(7) certify under oath and in writing on a weekly basis for the entire duration of its work on the 
project, that it is in compliance with the above obligations. 
 
Signed under the penalties of perjury. ____________(date) 
 
__________________________________________________ 
Signature of authorized representative of contractor 
 
__________________________________________________ 
Print name of authorized representative of contractor 
 
THIS CERTIFICATE APPLIES ONLY TO FILED SUBBIDS $20,000 AND OVER – INCLUDING 
ALL ALTERNATES, IF ANY. 

 
 
 

RETURN THIS FORM WITH YOUR BID 
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Chapter 306 of the Acts of 2004 
An Act Relative to the Health and Safety on Construction Projects 

 
 

GENERAL CONTRACTOR'S CERTIFICATION - BID FORM 

 
_______________________________________ (Name of General Bidder) hereby certifies that it, 
and all its subcontractors who are not filed subbidders shall: 
 
(1) who shall certify that all employees to be employed at the worksite will have successfully completed a 
course in construction safety and health approved by the United States Occupational Safety and Health 
Administration that is a least 10 hours in duration at the time the employee begins work and who shall 
furnish documentation of successful completion of said course with the first certified payroll report for each 
employee. 

 

 

 
Signed under the penalties of perjury. _____________(date) 
 
__________________________________________________ 
Signature of authorized representative of contractor 
 
__________________________________________________ 
Print name of authorized representative of contractor 
 
 

 
RETURN THIS FORM WITH YOUR BID 
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Chapter 306 of the Acts of 2004 
An Act Relative to the Health and Safety on Construction Projects 

 
 

FILED SUBBIDDERS CERTIFICATION - BID FORM 

 
_______________________________________ (Name of Sub Bidder) hereby certifies that it, 
and all its subcontractors who are not filed subbidders shall: 
 
(1) who shall certify that all employees to be employed at the worksite will have successfully completed a 
course in construction safety and health approved by the United states Occupational Safety and Health 
Administration that is a least 10 hours in duration at the time the employee begins work and who shall 
furnish documentation of successful completion of said course with the first certified payroll report each 
employee. 
 
 
Signed under the penalties of perjury. _____________(date) 
 
__________________________________________________ 
Signature of authorized representative of contractor 
 
__________________________________________________ 
Print name of authorized representative of contractor 
 
 
 

RETURN THIS FORM WITH YOUR BID 
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CORI COMPLIANCE FORM 
 

 Persons and businesses supplying goods and/or services to the City of 
Cambridge (“Vendors”), who are required by law to perform CORI checks, are further 
required by Section 2.112.060 of the Cambridge Municipal Code to employ fair policies, 
practices and standards relating to the screening and identification of persons with 
criminal backgrounds through the CORI system. Such Vendors, when entering into 
contracts with the City of Cambridge, must affirm that their policies, practices and 
standards regarding CORI information are consistent with the policies, practices and 
standards employed by the City of Cambridge as set forth in the City of Cambridge 
CORI Policy (“CORI Policy”) attached hereto. 
 

CERTIFICATION 
 
 The undersigned certifies under penalties of perjury that the Vendor employs 
CORI related policies, practices and standards that are consistent with the provisions of 
the attached CORI Policy. All Vendors must check one of the three lines below. 
 
_______ CORI checks are not performed on any Applicants. 
 
_______ CORI checks are performed on some or all Applicants. The Vendor, by affixing 
a signature below, affirms under penalties of perjury that its CORI policies, practices and 
standards are consistent with the policies, practices and standards set forth in the 
attached CORI Policy. 
 
_______ CORI checks are performed on some or all Applicants. The Vendor’s CORI 
policies, practices and standards are not consistent with the attached CORI Policy. 
Please explain on a separate sheet of paper. 
 
______________________________  ______________________________ 
(Typed or printed name of person   Signature 
signing quotation, bid or Proposal) 
 
 
_____________________________________________ 
(Name of Business) 
 
NOTE: 
The City Manager, in his sole discretion may grant a waiver to any Vendor on a 
contract by contract basis. 
 
Instructions for Completing CORI Compliance Form: 
A Vendor should not check Line 1 unless it performs NO CORI checks on ANY 
applicant. A Vendor who checks Line 2 certifies that the Vendor’s CORI policy 
conforms to the policies, practices and standards set forth in the City’s CORI 
Policy. A Vendor with a CORI policy that does NOT conform to the City’s CORI 
Policy must check Line 3 and explain the reasons for its nonconformance in 
writing. Vendors, who check Line 3, will not be permitted to enter into contracts 
with the City, absent a waiver by the City Manager. 

 
This form must be submitted with your bid
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Americans With Disabilities Act (42 U.S.C. 12131) 
Section 504 of the Rehabilitation Act of 1973 
Tax Compliance/Anti-Collusion Statement 

Debarment Statement 
 

The Americans with Disabilities Act (the "Act") applies to all employers of fifteen or more 
employees.  All vendors that are subject to the Act must comply with its provisions.  In further 
compliance with the Act, all Contractors who enter into contracts with the City are prohibited 
from discrimination against the City's employees, regardless of the size of the Contractor. 
 
The Act protects against discrimination on the basis of "disability", which is defined as a 
physical or mental impairment that substantially limits at least one "major life activity"; 
discrimination against a person having a history or record of such impairment; and 
discrimination against an individual regarded - even if inaccurately - as having such an 
impairment.  The Act also expressly prohibits discrimination that is based on an individual's 
relationship or association with a disabled person. 
 
The Contractor shall not discriminate against any qualified employee or job applicant with a 
disability and will make the activities, programs and services covered by any contract 
awarded through this procurement readily accessible to and usable by individuals with 
disabilities.  To be qualified for a job, or to avail oneself of the Contractor's services, the 
individual with the disability must meet the essential eligibility requirements for receipt of the 
Contractor's services or participation in the Contractor's programs or activities with or without:  
1) reasonable modifications to the Contractor's rules, policies and practices; 2) removal of 
architectural, communication, or transportation barriers; or, 3) provisions of auxiliary aids and 
services. 
 
By submitting its contract, the Contractor certifies to the City of Cambridge that it understands 
and will comply with all applicable provisions of the Act, including compliance with applicable 
provisions of Section 504 of the Rehabilitation Act of 1973, if the Contractor is receiving 
federal funds. 
 
The undersigned certifies under penalties of perjury that this contract has been made and 
submitted in good faith and without collusion or fraud with any other person.  As used in this 
certification, the "person" shall mean any natural person, business, partnership, corporation, 
union, committee, club, or other organization, entity, or group of individuals 
 
As required by M.G.L. c. 62C, §49A, the undersigned certifies under the penalties of perjury 
that the Contractor has complied with all laws of the commonwealth relating to taxes, 
reporting of employees and contractors, and withholding and remitting child support. 
 
The undersigned certifies that it is not currently subject to any State or Federal debarment 
order. 
 
Date:  ___________________________________ 
 
______________________________________________________ 
(Print Name of person signing bid) 
 
     
(Signature & Title) 

This form must be submitted with your bid 
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WAGE THEFT PREVENTION CERTIFICATION  

  

  In Executive Order 2016-1, the City of Cambridge established requirements for 

City contracts in an effort to prevent wage theft.  Prospective vendors must provide the 

following certifications or disclosures with their bids/proposals.  Failure to provide the 

following shall result in rejection of the bid/proposal.  

  

Instructions for this form:    

 

A prospective vendor must check box 1 or box 2, as applicable, as well as boxes 

3-5, and must sign this Form, certifying compliance with the requirements set out in this 

Form.  This Form must be included with the bid or proposal, and for multi-year contracts 

must be completed annually on the contract anniversary and filed with the Purchasing 

Agent.  

 

  The undersigned certifies under the pains and penalties of perjury that the vendor 

is in compliance with the provisions of Executive Order 2016-1 as currently in effect.   

 

All vendors must certify that [check either box 1 or box 2, as applicable]:  

  

1.   Neither this firm nor any prospective subcontractor has been 

subject to a federal or state criminal or civil judgment, administrative 

citation, final administrative determination, order or debarment resulting 

from a violation of G.L. c. 149, G.L. c. 151, or 29 U.S.C. 201 et seq. 

within three (3) years prior to the date of this bid/proposal submission.  

 

OR 

 

2.   This firm, or a prospective subcontractor of this firm, has been 

subject to a federal or state criminal or civil judgment, administrative 

citation, final administrative determination, order or debarment resulting 

from a violation of G.L. c. 149, G.L. c. 151, or 29 U.S.C. 201 et seq. 

within three (3) years prior to the date of this bid/proposal submission and 

such documentation is included in the bid/proposal submission.  

 

In addition, all vendors must certify each of the following: 

  

3.   Any federal or state criminal or civil judgment, administrative 

citation, final administrative determination, order or debarment resulting 

from a violation of G.L. c. 149, G.L. c. 151, or 29 U.S.C. 201 et seq. 

imposed on this firm or on any prospective subcontractor while any 

bid/proposal to the City is pending and, if awarded a contract, during the 



 

 

00325-2 

term of the contract, will be reported to the Purchasing Agent or other City 

department within five (5) days of receiving notice.  

  

4.   Vendors awarded a contract that have disclosed a federal or state 

criminal or civil judgment, administrative citation, final administrative 

determination, or order resulting from a violation of G.L. c. 149, G.L. c. 

151, or 29 U.S.C. 201 et seq. within three (3) years prior to the date of this 

bid/proposal, while the bid/proposal was pending, or during the term of 

the contract shall, upon request, furnish their monthly certified payrolls for 

their City contract to the Purchasing Agent for all employees working on 

such contract and are required to obtain a wage bond or other suitable 

insurance in an amount equal to the aggregate of one year’s gross wages 

for all employees.  Vendors subject to a state or federal debarment for 

violation of the above laws or prohibited from contracting with the 

Commonwealth are prohibited from contracting with the City, and upon a 

finding or order of debarment or prohibition, the City may terminate the 

contract.   

  

5.   Notice provided by the City, informing employees of the 

protections of Executive Order 2016-1 and applicable local, state, and 

federal law will be posted by this firm in conspicuous places.  

 

 

Attested hereto under the pains and penalties of perjury:  

  

  

           

(Typed or printed name of person signing     Signature     

quotation, bid or proposal)  

  

  

  

         

(Name of Business)  

  

  

Pursuant to Executive Order 2016-1, vendors who have been awarded a contract with the 

City of Cambridge must post the Massachusetts Wage and Hour Laws notice informing 

employees of the protections of G.L. c. 149, G.L. c. 151, and 21 U.S.C. 201 et seq. in 

conspicuous places.  This notice can be found at 
http://www.mass.gov/ago/docs/workplace/wage/wagehourposter.pdf   

http://www.mass.gov/ago/docs/workplace/wage/wagehourposter.pdf
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CITY OF CAMBRIDGE 
WRITTEN INFORMATION SECURITY POLICY (WISP) AFFIRMATION 

 
 

I,     the undersigned, hereby confirm and 
acknowledge to the City of Cambridge that I am aware of and understand the City of 
Cambridge’s Written Information Security Policy (WISP) as outlined in the link below; and 
shall comply with the requirements of the City of Cambridge’s WISP policy to the extent 
the policy applies to this contract. 
 
https://www.cambridgema.gov/-/media/Files/informationtechnologydepartment/WISP.pdf 
 
 
Date:    
 
 
    
Signature of bidder/Contractor  

 
    
Printed Name of bidder/Contractor  

 
   
Title  

https://www.cambridgema.gov/-/media/Files/informationtechnologydepartment/WISP.pdf
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PRIME/GENERAL CONTRACTOR UPDATE STATEMENT 

TO ALL BIDDERS AND AWARDING AUTHORITIES 

A COMPLETED AND SIGNED PRIME/GENERAL CONTRACTOR UPDATE STATEMENT MUST BE SUBMITTED WITH 
EVERY PRIME/GENERAL BID FOR A CONTRACT PURSUANT TO M.G.L. c.149, §44A AND M.G.L. c. 149A.  ANY 
PRIME/GENERAL BID SUBMITTED WITHOUT AN APPROPRIATE UPDATE STATEMENT IS INVALID AND MUST BE 
REJECTED.  
 
Caution: This form is to be used for submitting Prime/General Contract bids.  It is not to be used for 
submitting Filed Sub-Bids or Trade Sub-Bids. 
 

AWARDING AUTHORITIES 

If the Awarding Authority determines that the bidder does not demonstrably possess the skill, ability and 
integrity necessary to perform the work on the project, it must reject the bid. 
 
BIDDER’S AFFIDAVIT 
 
I swear under the pains and penalties of perjury that I am duly authorized by the bidder named below 
to sign and submit this Prime/General Contractor Update Statement on behalf of the bidder named 
below, that I have read this Prime/General Contractor Update Statement, and that all of the 
information provided by the bidder in this Prime/General Contractor Update Statement is true, 
accurate, and complete as of the bid date. 
 
 
  

Bid Date Print Name of Prime/General Contractor 

  
Project Number  
(or name if no number) 

Business Address 

  

Awarding Authority Telephone Number 
 

 
 
 
 
 
 

SIGNATURE  

 Bidder’s Authorized Representative 

PRIME/GENERAL UPDATE STATEMENTS ARE NOT PUBLIC RECORDS AND 
ARE NOT OPEN TO PUBLIC INSPECTION (M.G.L. C.149, §44D) 
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INSTRUCTIONS 
 

 

INSTRUCTIONS TO BIDDERS 
 
• This form must be completed and submitted by all 

Prime/General contractors bidding on projects 
pursuant to M.G.L. c. 149, §44A and M.G.L. c. 
149A.  

• You must give complete and accurate answers to 
all questions and provide all of the information 
requested. MAKING A MATERIALLY FALSE 
STATEMENT IN THIS UPDATE STATEMENT IS 
GROUNDS FOR REJECTING YOUR BID AND FOR 
DEBARRING YOU FROM ALL PUBLIC 
CONTRACTING. 

• This Update Statement must include all 
requested information that was not previously 
reported on the Application used for your firm’s 
most recently issued (not extended or amended) 
Prime/General Contractor Certificate of 
Eligibility.  The Update Statement must cover the 
entire period since the date of your Application, 
NOT since the date of your Certification. 

• You must use this official form of Update 
Statement. Copies of this form may be obtained 
from the awarding authority and from the Asset 
Management Web Site: www.mass.gov/dcam . 

• If additional space is needed, please copy the 
appropriate page of this Update Statement and 
attach it as an additional sheet.  

• See the section entitled “Bidding Limits” in the 
Instructions to Awarding Authorities for important 
information concerning your bidding limits. 

 
 
INSTRUCTIONS TO AWARDING AUTHORITIES 
 
Determination of Bidder Qualifications 
 
• It is the awarding authority’s responsibility to 

determine who is the lowest eligible and 
responsible bidder. You must consider all of the 
information in the low bidder’s Update Statement 
in making this determination. Remember:  this 
information was not available to the Division of 
Capital Asset Management and Maintenance at 
the time of certification. 

• The bidder’s performance on the projects listed in 
Parts 1 and 2 must be part of your review.  
Contact the project references. 

• AWARDING AUTHORITIES ARE STRONGLY 
ENCOURAGED TO REVIEW THE LOW BIDDER’S 

ENTIRE CERTIFICATION FILE AT THE DIVISION OF 
CAPITAL ASSET MANAGEMENT AND 
MAINTENANCE.  Telephone (617) 727-9320 for an 
appointment.  

 
 
Bidding Limits 
 
Single Project Limit:  The total amount of the bid, 
including all alternates, may not exceed the bidder’s 
Single Project Limit. 
 
Aggregate Work Limit:  The annual value of the work 
to be performed on the contract for which the bid is 
submitted, when added to the annual cost to 
complete the bidder’s other currently held contracts, 
may not exceed the bidder’s Aggregate Work Limit. 
Use the following procedure to determine whether 
the low bidder is within its Aggregate Work Limit: 

 
Step 1         Review Update Statement Question #2 

to make sure that all requested 
information is provided and that the 
bidder has accurately calculated and 
totaled the annualized value of all 
incomplete work on its currently held 
contracts (column 9). 

 
Step 2         Determine the annual dollar value of the 

work to be performed on your project. 
This is done as follows: 

 
  (i)  If the project is to be completed in 

less than 12 months, the annual dollar 
value of the work is equal to the full 
amount of the bid. 

 
(ii) If the project will take more than 12 

months to complete, calculate the 
number of years given to complete 
the project by dividing the total 
number of months in the project 
schedule by 12 (calculate to 3 decimal 
places), then divide the amount of the 
bid by the calculated number of years 
to find the annual dollar value of the 
work.  

 
Step 3        Add the annualized value of all of the 

bidder’s incomplete contract work (the 

http://www.mass.gov/dcam
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total of column 9 on page 5)  to the 
annual dollar value of the work to be 
performed on your project. The total 
may not exceed the bidder’s Aggregate 
Work Limit. 

 
 
 
Correction of Errors and Omissions in Update 
Statements 
 
Matters of Form:  An awarding authority shall not 
reject a contractor’s bid because there are mistakes or 
omissions of form in the Update Statement submitted 
with the bid, provided the contractor promptly 

corrects those mistakes or omissions upon request of 
the awarding authority. [810 CMR 8.05(1)]. 
 
Correction of Other Defects:  An awarding authority 
may, in its discretion, give a contractor notice of 
defects, other than mistakes or omissions of form, in 
the contractor’s Update Statement, and an 
opportunity to correct such defects, provided the 
correction of such defects is not prejudicial to fair 
competition. An awarding authority may reject a 
corrected Update Statement if it contains unfavorable 
information about the contractor that was omitted 
from the Update Statement filed with the contractor’s 
bid. [810 CMR 8.05(2)]. 
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PART 1 - COMPLETED PROJECTS 
 
LIST ALL PUBLIC AND PRIVATE BUILDING PROJECTS YOUR FIRM HAS COMPLETED SINCE THE DATE OF APPLICATION FOR YOUR MOST RECENTLY 
ISSUED (NOT EXTENDED OR AMENDED) DCAM CERTIFICATE OF ELIGIBILITY.  YOU MUST REPORT ALL REQUESTED INFORMATION NOT 
PREVIOUSLY REPORTED ON THAT DCAM APPLICATION*.  
 

PROJECT TITLE & LOCATION WORK 
CATEGORY 

CONTRACT PRICE START DATE DATE 
COMPLETED 

                              

                              

                              

                              

                              

                              

 
Attach additional sheets if necessary 
 
* If your firm has been terminated from a project prior to completion of the work or has failed or refused to complete its work under any 
contract, full details and an explanation must be provided. See Part 3 of this Update Statement. 



Division of Capital Asset Management  Page 4 of 10 
Prime/General Contractor Update Statement Effective March 30, 2010 

PROVIDE THE FOLLOWING REFERENCE INFORMATION FOR EACH COMPLETED PROJECT LISTED ON THE PREVIOUS PAGE. 
 

PROJECT TITLE  COMPANY NAME       CONTACT PERSON       TELEPHONE 
      OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
 

Is your company or any individual who owns, manages or controls your company affiliated with any owner, designer or general contractor named 
above, either through a business or family relationship?        YES    NO 
 
Are any of the contact persons named above affiliated with your company or any individual who owns, manages or control your company, either 
through a business or family relationship?                                  YES    NO  
 
If you have answered YES to either question, explain. _     _ 
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PART 2 - CURRENTLY HELD CONTRACTS 
 
LIST ALL PUBLIC AND PRIVATE BUILDING AND NON-BUILDING CONSTRUCTION PROJECTS YOUR FIRM HAS UNDER CONTRACT ON THIS DATE 
REGARDLESS OF WHEN OR WHETHER THE WORK COMMENCED. 

 
1 2 3 4 5 6 7 8 9 

PROJECT TITLE & 
LOCATION 

WORK 
CATEGORY 

START AND 
END DATES 

ON 
SCHEDULE 
(yes / no) 

CONTRACT 
PRICE 

% NOT 
COMPLETE 

$ VALUE OF 
WORK NOT 
COMPLETE 
(col. 5 X col. 

6) 

NO. OF YEARS 
REMAINING 

(see note 
below) 

ANNUALIZED 
VALUE OF 

INCOMPLETE 
WORK 

(col. 7 ÷ col. 8) 
(divided by) 

                                                      

                                                      

                                                      

                                                      

                                                      

 
ANNUALIZED VALUE OF ALL INCOMPLETE CONTRACT WORK  (Total of Column 9)                     $_     _ 

 Column  8   • If less than one year is left in the project schedule, write 1. 
             • If more than 12 months are left in the project schedule, divide the number of months left  

in the project schedule by 12 (calculate to three decimal places).   
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PROVIDE THE FOLLOWING REFERENCE INFORMATION FOR EACH INCOMPLETE PROJECT LISTED ON THE PREVIOUS PAGE. 

PROJECT TITLE  COMPANY NAME       CONTACT PERSON        TELEPHONE 
      OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
      

 

OWNER:     Owner              Contact Person                         Telephone 

DESIGNER: Designer          Contact Person                         Telephone 

GC:              GC                   Contact Person                          Telephone 
 

Is your company or any individual who owns, manages or controls your company affiliated with any owner, designer or general contractor named 
above either through a business or family relationship?        YES    NO 
 
Are any of the contact persons named above affiliated with your company or any individual who owns, manages or control your company, either 
through a business or family relationship?                                  YES    NO  
 
If you have answered YES to either question, explain. _     _ 



Division of Capital Asset Management  Page 7 of 10 
Prime/General Contractor Update Statement Effective March 30, 2010 

PART 3 - PROJECT PERFORMANCE 
 

For Parts 3 and 4, if you answer YES to any question, please provide on a separate page a complete 
explanation.  Information you provide herein must supplement the Application for your most recently 
issued (not extended or amended) DCAM Certificate of Eligibility.  You must report all requested information 
not previously reported on that DCAM Application for Prime/General Certificate of Eligibility.  Include all 
details [project name(s) and location(s), names of all parties involved, relevant dates, etc.].  
 
 YES NO 
1.  Has your firm been terminated on any contract prior to completing a project or has any 

officer, partner or principal of your firm been an officer, partner or principal of another 
firm that was terminated or failed to complete a project? 

  

2.  Has your firm failed or refused either to perform or complete any of its work under any 
contract prior to substantial completion? 

  

3.  Has your firm failed or refused to complete any punch list work under any contract?   
4.  Has your firm filed for bankruptcy, or has any officer, principal or individual with a financial 

interest in your current firm been an officer, principal or individual with a financial 
interest in another firm that filed for bankruptcy? 

  

5.  Has your surety taken over or been asked to complete any of your work under any 
contract?  

  

6.  Has a payment or performance bond been invoked against your current firm, or has any 
officer, principal or individual with a financial interest in your current firm been an officer, 
principal or individual with a financial interest in another firm that had a payment or 
performance bond invoked? 

  

7.  Has your surety made payment to a materials supplier or other party under your payment 
bond on any contract? 

  

8.  Has any subcontractor filed a demand for direct payment with an awarding authority for a 
public project on any of your contracts?  

  

9.  Have any of your subcontractors or suppliers filed litigation to enforce a mechanic’s lien 
against property in connection with work performed or materials supplied under any of 
your contracts? 

  

10.  Have there been any deaths of an employee or others occurring in connection with any of 
your projects? 

  

11.  Has any employee or other person suffered an injury in connection with any of your 
projects resulting in their inability to return to work for a period in excess of one year? 
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PART 4 - Legal or Administrative Proceedings; Compliance with Laws  
 

Please answer the following questions.  Information must supplement all judicial and administrative 
proceedings involving bidder’s firm, which were instituted or concluded (adversely or otherwise) since 
your firm’s Application for your most recently issued (not extended or amended) Certificate of 
Eligibility.  You must report all requested information not previously reported on that DCAM 
Application for Prime/General Certificate of Eligibility. 
 

The term “administrative proceeding” as used in this Prime/General Contractor Update 
Statement includes (i) any action taken or proceeding brought by a governmental agency, 
department or officer to enforce any law, regulation, code, legal, or contractual 
requirement, except for those brought in state or federal courts, or (ii) any action taken by a 
governmental agency, department or officer imposing penalties, fines or other sanctions for 
failure to comply with any such legal or contractual requirement.   
 
The term “anyone with a financial interest in your firm” as used in this Section “I”, shall 
mean any person and/or entity with a 5% or greater ownership interest in the applicant’s 
firm. 

 
If you answer YES to any question, on a separate page provide a complete explanation of 
each proceeding or action and any judgment, decision, fine or other sanction or result.  
Include all details (name of court or administrative agency, title of case or proceeding, 
case number, date action was commenced, date judgment or decision was entered, fines 
or penalties imposed, etc.).  

 YES NO 
1. Have any civil, judicial or administrative proceedings involving your firm or a principal or 

officer or anyone with a financial interest in your firm been brought, concluded, or settled 
relating to the procurement or performance of any construction contract, including but 
not limited to actions to obtain payment brought by subcontractors, suppliers or others? 

  

2. Have any criminal proceedings involving your firm or a principal or officer or anyone with 
a financial interest in your firm been brought, concluded, or settled relating to the 
procurement or performance of any construction contract including, but not limited to, 
any of the following offenses: fraud, graft, embezzlement, forgery, bribery, falsification or 
destruction of records, or receipt of stolen property? 

  

3. Have any judicial or administrative proceedings involving your firm or a principal or officer 
or anyone with a financial interest in your firm been brought, concluded, or settled 
relating to a violation of any state’s or federal procurement laws arising out of the 
submission of bids or proposals? 

  

4. Have any judicial or administrative proceedings involving your firm or a principal or officer 
or anyone with a financial interest in your firm been brought, concluded, or settled 
relating to a violation of M.G.L. Chapter 268A, the State Ethics Law? 
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PART 4 - Legal or Administrative Proceedings; Compliance with Laws (continued) 
 
 YES NO 
5. Have any judicial or administrative proceedings involving your firm or a principal or officer 

or anyone with a financial interest in your firm been brought, concluded, or settled 
relating to a violation of any state or federal law regulating hours of labor, unemployment 
compensation, minimum wages, prevailing wages, overtime pay, equal pay, child labor or 
worker’s compensation? 

  

6. Have any judicial or administrative proceedings involving your firm or a principal or officer 
or anyone with a financial interest in your firm been brought, concluded, or settled 
relating to a violation of any state or federal law prohibiting discrimination in 
employment? 

  

7. Have any judicial or administrative proceedings involving your firm or a principal or officer 
or anyone with a financial interest in your firm been brought, concluded, or settled 
relating to a claim of repeated or aggravated violation of any state or federal law 
regulating labor relations? 

  

8.  Have any proceedings by a municipal, state, or federal agency been brought, concluded, or 
settled relating to decertification, debarment, or suspension of your firm or any principal 
or officer or anyone with a financial interest in your firm from public contracting? 

  

9.  Have any judicial or administrative proceedings involving your firm or a principal or officer 
or anyone with a financial interest in your firm been brought, concluded, or settled 
relating to a violation of state or federal law regulating the environment? 

  

10. Has your firm been fined by OSHA or any other state or federal agency for violations of 
any laws or regulations related to occupational health or safety? Note: this information 
may be obtained from OSHA’s Web Site at www.osha.gov 

  

11. Has your firm been sanctioned for failure to achieve DBE/MBE/WBE goals, workforce 
goals, or failure to file certified payrolls on any public projects? 

  

12. Other than previously reported in the above paragraphs of this Section I, have any 
administrative proceedings or investigations involving your firm or a principal or officer or 
anyone with a financial interest in your firm been brought, concluded, or settled by any 
local, state or federal agency relating to the procurement or performance of any 
construction contract? 

  

13. Are there any other issues that you are aware which may affect your firm’s responsibility 
and integrity as a building contractor? 
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PART 5 - SUPERVISORY PERSONNEL 
 
List all supervisory personnel, such as project managers and superintendents, who will be assigned to the 
project if your firm is awarded the contract. Attach the resume of each person listed below. 
 

NAME TITLE OR FUNCTION 
            

            

            

            

 
 
 
PART 6 - CHANGES IN BUSINESS ORGANIZATION OR FINANCIAL CONDITION 
 
Have there been any changes in your firm’s business organization, financial condition or bonding capacity since 
the date your current Certificate of Eligibility was issued?    Yes       No 
If YES, attach a separate page providing complete details. 
 
 
PART 7 – LIST OF COMPLETED CONSTRUCTION PROJECTS SUBMITTED TO THE DIVISION OF CAPITAL ASSET 
MANAGEMENT AND MAINTENANCE. 
 

Attach here a copy of the list of completed construction projects which was submitted with your 
firm’s DCAM Application for your most recently issued (not extended or amended) DCAM 
Certificate of Eligibility.  The Attachment must include a complete copy of the entire Section G – 
“Completed Projects” and the final page – “Certification” (Section J) containing the signature and 
date that the Completed Projects list (Section G) was submitted to the Division of Capital Asset 
Management and Maintenance. 
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Sub-Bidder Update Statement 
TO ALL SUB-BIDDERS, TRADE CONTRACTORS AND AWARDING AUTHORITIES 

 
A COMPLETED AND SIGNED SUB-BIDDER UPDATE STATEMENT MUST BE SUBMITTED WITH EVERY FILED SUB-
BID PURSUANT TO M.G.L. c.149, §44F AND EVERY TRADE SUB-BID PURSUANT TO M.G.L. c. 149A.  ANY FILED 
SUB-BID OR TRADE SUB-BID SUBMITTED WITHOUT AN APPROPRIATE SUB-BIDDER UPDATE STATEMENT IS 
INVALID AND MUST BE REJECTED.  

 
Caution: This form is to be used for submitting Filed Sub-Bids and Trade Sub-Bids Only 

 
AWARDING AUTHORITIES 

If the Awarding Authority determines that the Sub-Bidder is not competent to perform the work as 
specified on the project, it should reject the bid. 
 
SUB-BIDDER’S AFFIDAVIT 
 
I swear under the pains and penalties of perjury that I am duly authorized by the bidder named below 
to sign and submit this Sub-Bidder Update Statement on behalf of the bidder named below, that I 
have read this Sub-Bidder Update Statement, and that all of the information provided by the bidder in 
this Sub-Bidder Update Statement is true, accurate, and complete as of the bid date. 
 
   

Bid Date  Print Name of Sub-Bidder or Trade Contractor 

   
Project Number  
(or name if no number) 

 Business Address 

   

Awarding Authority  Telephone Number 
 
 

SIGNATURE  

 Bidder’s Authorized Representative 

 
 
 

SUB-BIDDERS’ UPDATE STATEMENTS ARE NOT PUBLIC RECORDS AND 
ARE NOT OPEN TO PUBLIC INSPECTION (M.G.L. C.149, §44D) 
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INSTRUCTIONS 
 

 

INSTRUCTIONS TO SUB-BIDDERS 
 

• This form must be completed and submitted by all 
Filed Sub-Bidders bidding on projects and Trade 
Contractors bidding on projects. 

• You must give complete and accurate answers to 
all questions and provide all of the information 
requested. MAKING A MATERIALLY FALSE 
STATEMENT IN THIS SUB-BIDDER UPDATE 
STATEMENT IS GROUNDS FOR REJECTING YOUR 
BID AND FOR DEBARRING YOU FROM ALL PUBLIC 
CONTRACTING. 

• This Sub-Bidder Update Statement must include 
all requested information that was not previously 
reported on the application used for your 
company’s most recently issued (not extended or 
amended) Sub-Bidder Certificate of Eligibility.  The 
Sub-Bidder Update Statement must cover the 
entire period since the date of that application, 
NOT since the date of your Certification.  

• You must use this official form of Sub-Bidder 
Update Statement. Copies of this form may be 
obtained from the awarding authority or from the 
DCAMM Web Site: 
www.mass.gov/DCAMM/certification. 

• If additional space is needed, please copy the 
appropriate page of this Sub-Bidder Update 
Statement and attach it as an additional sheet.  

• It is acceptable to attach your projects in progress 
and completed projects spreadsheet for Part 7. 

 
 
 
 
 
 
 
 
 
 
INSTRUCTIONS TO AWARDING AUTHORITIES 
 
Determination of Sub-Bidder Qualifications 

• It is the awarding authority’s responsibility to 
determine each responsible bidder.  You must 
consider all of the information in the bidder’s Sub-
Bidder Update Statement in making this 
determination.  Remember:  this information was 
not available to the Division of Capital Asset 
Management and Maintenance at the time of 
certification. 

• The Sub-Bidder’s performance on the projects 
listed in Parts 1 and 2 must be part of your review. 

• Contact the project references. 

• AWARDING AUTHORITIES ARE STRONGLY 
ENCOURAGED TO REVIEW THE LOW BIDDERS 
CERTIFICATION FILE.  WITH THE 
IMPLEMENTATION OF ELECTRONIC DOCUMENT 
MANAGEMENT FILE REVIEWS CAN BE PROVIDED 
ELECTRONICALLY.  To discuss your 
request/options contact DCAMM’s Contractor 
Certification (857) 204-1305 or via email at 
certification.dcamm@mass.gov.  

 
Correction of Errors and Omissions in Sub-Bidder 
Update Statements 
 
Matters of Form:  An awarding authority shall not 
reject a Sub-Bidder’s bid because there are mistakes 
or omissions of form in the Sub-Bidder Update 
Statement submitted with the bid provided the Sub-
Bidder promptly corrects those mistakes or omissions 
upon request of the awarding authority.  
 
Correction of Other Defects:  An awarding authority 
may, in its discretion, give a Sub-Bidder notice of 
minor defects and omissions as to form in the Sub-
Bidder’s Update Statement and provide an 
opportunity to correct its Sub-Bidder Update 
Statement.  However, the Sub-Bidder shall not be 
allowed to make corrections to a Sub-Bidder Update 
Statement if material information about the Sub-
Bidder was omitted from the Sub-Bidder Update 
Statement filed with the Sub-Bidder’s bid.  The 
Awarding Authority shall advise DCAMM of any 
material omissions in a Sub-Bidder’s Update 
Statement. 

http://www.mass.gov/dcamm/certification
mailto:certification.dcamm@mass.gov
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PART 1 - COMPLETED PROJECTS 
 
List All Public And Private Projects Of $20,000 or more your company has completed since the date of application for your most recently issued 
(not extended or amended) Sub-Bidder Certificate Of Eligibility*.  
 

PROJECT TITLE & LOCATION WORK 
CATEGORY CONTRACT PRICE START DATE DATE 

COMPLETED 
                              

                              

                              

                              

                              

                              

 
Attach additional sheets if necessary 
 
* If your company has been terminated from a project prior to completion of the work or has failed or refused to complete its work under any 
contract, full details and an explanation must be provided. See Part 3 of this Sub-Bidder Update Statement.  
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PROVIDE THE FOLLOWING REFERENCE INFORMATION FOR EACH COMPLETED PROJECT LISTED ON THE PREVIOUS PAGE. 

PROJECT TITLE  COMPANY NAME CONTACT PERSON TELEPHONE EMAIL ADDRESS 

      

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

 
Is your company or any individual who owns, manages or controls your company affiliated with any owner, designer or general contractor named 
above, either through a business or family relationship?        YES    NO 
Are any of the contact persons named above affiliated with your company or any individual who owns, manages or control your company, either 
through a business or family relationship?                                  YES    NO  
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If you have answered YES to either question, explain. _     _ 
 
PART 2 – PROJECTS IN PROGRESS CONTRACTS 
 
List all public and private projects of $20,000 or more your company has under contract on this date regardless of when or whether the work 
commenced. 

 
1 2 3 4 5 6 7 

PROJECT TITLE & 
LOCATION 

WORK 
CATEGORY 

START AND 
END DATES 
(MM/YYYY) 

ON 
SCHEDULE 
(yes / no) 

CONTRACT 
PRICE 

% NOT 
COMPLETE 

$ VALUE OF 
WORK NOT 
COMPLETE 

(col. 5 X col. 6) 
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PROVIDE THE FOLLOWING REFERENCE INFORMATION FOR EACH INCOMPLETE PROJECT LISTED ON THE PREVIOUS PAGE. 

PROJECT TITLE   COMPANY NAME CONTACT PERSON TELEPHONE EMAIL ADDRESS 

      

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

      

 

OWNER:     

DESIGNER     

GC:     

 
Is your company or any individual who owns, manages or controls your company affiliated with any owner, designer or general contractor named 
above either through a business or family relationship?        YES    NO 
Are any of the contact persons named above affiliated with your company or any individual who owns, manages or control your company, either 
through a business or family relationship?                                  YES    NO  
If you have answered YES to either question, explain. _     _ 
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PART 3 - GENERAL PERFORMANCE (in the prime update it’s called Project Performance – can we change it?) 

 
For Parts 3 and 4, if you answer YES to any question, please provide on a separate page a complete 
explanation.  Information you provide herein must supplement the application for your most recently 
issued (not extended or amended) DCAMM Sub-Bidder Certificate of Eligibility.  You must report all 
requested information not previously reported on that application.  Include all details [project 
name(s) and location(s), names of all parties involved, relevant dates, etc.].  
 

 YES NO 
1.  Has your company been terminated on any contract prior to completing a project or has 

any officer, partner or principal of your company been an officer, partner or principal of 
another company that was terminated or failed to complete a project? 

  

2.  Has your company failed or refused either to perform or complete any of its work under 
any contract prior to substantial completion? 

  

3.  Has your company failed or refused to complete any punch list work under any contract?   
4.  Has your company filed for bankruptcy, or has any officer, principal or individual with a 

financial interest in your current company been an officer, principal or individual with a 
financial interest in another company that filed for bankruptcy? 

  

5.  Has your surety taken over or been asked to complete any of your work under any 
contract?  

  

6.  Has a payment or performance bond been invoked against your current company, or has 
any officer, principal or individual with a financial interest in your current company been 
an officer, principal or individual with a financial interest in another company that had a 
payment or performance bond invoked? 

  

7.  Has your surety made payment to a materials supplier or other party under your payment 
bond on any contract? 

  

8.  Has any subcontractor filed a demand for direct payment with an awarding authority for a 
public project on any of your contracts?  

  

9.  Have any of your subcontractors or suppliers filed litigation to enforce a mechanic’s lien 
against property in connection with work performed or materials supplied under any of 
your contracts? 

  

10.  Have there been any deaths of an employee or others occurring in connection with any of 
your projects? 

  

11.  Has any employee or other person suffered an injury in connection with any of your 
projects resulting in their inability to return to work for a period in excess of one year? 
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PART 4 - Legal or Administrative Proceedings; Compliance with Laws  
 

Please answer the following questions.  Information must supplement all judicial and administrative 
proceedings involving bidder’s company, which were instituted or concluded (adversely or otherwise) 
since your company’s Application for your most recently issued (not extended or amended) Sub-
Bidder Certificate of Eligibility.  You must report all requested information not previously reported on 
that DCAMM Application. 

 
 

The term “administrative proceeding” as used in this Sub-Bidder Update Statement includes (i) any 
action taken or proceeding brought by a governmental agency, department or officer to enforce 
any law, regulation, code, legal, or contractual requirement, except for those brought in state or 
federal courts, or (ii) any action taken by a governmental agency, department or officer imposing 
penalties, fines or other sanctions for failure to comply with any such legal or contractual 
requirement.   
 
The term “anyone with a financial interest in your company” as used in this Section “I”, shall mean 
any person and/or entity with a 5% or greater ownership interest in the applicant’s company. 
 
If you answer YES to any question, on a separate page provide a complete explanation of each 
proceeding or action and any judgment, decision, fine or other sanction or result.  Include all 
details (name of court or administrative agency, title of case or proceeding, case number, date 
action was commenced, date judgment or decision was entered, fines or penalties imposed, 
etc.).  
 YES NO 

1. Have any civil, judicial or administrative proceedings involving your company or a principal 
or officer or anyone with a financial interest in your company been brought, concluded, or 
settled relating to the procurement or performance of any construction contract, 
including but not limited to actions to obtain payment brought by subcontractors, 
suppliers or others? 

  

2. Have any criminal proceedings involving your company or a principal or officer or anyone 
with a financial interest in your company been brought, concluded, or settled relating to 
the procurement or performance of any construction contract including, but not limited 
to, any of the following offenses: fraud, graft, embezzlement, forgery, bribery, falsification 
or destruction of records, or receipt of stolen property? 

  

3. Have any judicial or administrative proceedings involving your company or a principal or 
officer or anyone with a financial interest in your company been brought, concluded, or 
settled relating to a violation of any state’s or federal procurement laws arising out of the 
submission of bids or proposals? 

  

4. Have any judicial or administrative proceedings involving your company or a principal or 
officer or anyone with a financial interest in your company been brought, concluded, or 
settled relating to a violation of M.G.L. Chapter 268A, the State Ethics Law? 
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PART 4 - Legal or Administrative Proceedings; Compliance with Laws (continued) 
 
 YES NO 
5. Have any judicial or administrative proceedings involving your company or a principal or 

officer or anyone with a financial interest in your company been brought, concluded, or 
settled relating to a violation of any state or federal law regulating hours of labor, 
unemployment compensation, minimum wages, prevailing wages, overtime pay, equal 
pay, child labor or worker’s compensation? 

  

6. Have any judicial or administrative proceedings involving your company or a principal or 
officer or anyone with a financial interest in your company been brought, concluded, or 
settled relating to a violation of any state or federal law prohibiting discrimination in 
employment? 

  

7. Have any judicial or administrative proceedings involving your company or a principal or 
officer or anyone with a financial interest in your company been brought, concluded, or 
settled relating to a claim of repeated or aggravated violation of any state or federal law 
regulating labor relations? 

  

8.  Have any proceedings by a municipal, state, or federal agency been brought, concluded, or 
settled relating to decertification, debarment, or suspension of your company or any 
principal or officer or anyone with a financial interest in your company from public 
contracting? 

  

9.  Have any judicial or administrative proceedings involving your company or a principal or 
officer or anyone with a financial interest in your company been brought, concluded, or 
settled relating to a violation of state or federal law regulating the environment? 

  

10. Has your company been fined by OSHA or any other state or federal agency for violations 
of any laws or regulations related to occupational health or safety? Note: this information 
may be obtained from OSHA’s Web Site at www.osha.gov 

  

11. Has your company been sanctioned for failure to achieve DBE/MBE/WBE goals, workforce 
goals, or failure to file certified payrolls on any public projects? 

  

12. Other than previously reported in the above paragraphs of this Section I, have any 
administrative proceedings or investigations involving your company or a principal or 
officer or anyone with a financial interest in your company been brought, concluded, or 
settled by any local, state or federal agency relating to the procurement or performance 
of any construction contract? 

  

13. Are there any other issues that you are aware which may affect your company’s 
responsibility and integrity as a building contractor? 

  

 



Division of Capital Asset Management and Maintenance  Page 3 of 10 
Sub-Bidder Update Statement        Updated March 3, 2021 

 
PART 5 - SUPERVISORY PERSONNEL 

List all supervisory personnel who will be assigned to the project if your company is awarded the contract. 

Attach the resume of each person listed below. 

 
NAME TITLE OR FUNCTION 

            

            

            

            

 
 
 
PART 6 - CHANGES IN BUSINESS ORGANIZATION OR FINANCIAL CONDITION 

Have there been any changes in your company’s business organization, financial condition or bonding capacity 
since the date your current Contractor Certificate of Eligibility was issued?    Yes       No 

If YES, attach a separate page providing complete details. 

PART 7 – LIST OF COMPLETED CONSTRUCTION PROJECTS SUBMITTED TO THE DIVISION OF CAPITAL ASSET 
MANAGEMENT AND MAINTENANCE ALONG WITH CERTIFICATION SIGNATURE PAGE. 
 

Attach here a copy of the list of completed construction projects which was submitted with your 
company’s application for your most recently issued (not extended or amended) Sub-Bidder Certificate of 
Eligibility.  The Attachment must include a complete copy of the entire Completed Projects spreadsheet 
and the final page Certification Page of the online application, containing the signature and date the 
completed projects list was submitted to the Division of Capital Asset Management and Maintenance. 
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