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:KHQ�LQGRRU�WDEOH�VHUYLFH�LV�SHUPLWWHG��UHVWDXUDQWV�DUH�HQFRXUDJHG�WR�VWUXFWXUH�RSHUDWLRQV�WR�RSHUDWH�DV�PXFK�DV�SRVVLEOH�WKURXJK�
RXWGRRU�WDEOH�VHUYLFH�DQG�WR�VWULFWO\�OLPLW�LQGRRU�WDEOH�VHUYLFH�LQ�RUGHU�WR�DVVXUH�HIIHFWLYH�FRPSOLDQFH�ZLWK�VRFLDO�GLVWDQFLQJ�UHTXLUHPHQWV�
DQG�WR�OLPLW�DFWLYLWLHV�ZLWKLQ�FRQILQHG�VSDFHV

5HVWDXUDQWV�PXVW�FRPSO\�ZLWK�WKH�IROORZLQJ�VHFWRU�VSHFLILF�VRFLDO�GLVWDQFLQJ�UXOHV�IRU�SURYLGLQJ�GLQLQJ�VHUYLFHV�LQ�DOO�FXVWRPHU VHDWLQJ�
DUHDV��

� 7DEOHV�PXVW�EH�SRVLWLRQHG�VR�WR�PDLQWDLQ��DW�OHDVW�D���IRRW�GLVWDQFH�IURP�DOO�RWKHU�WDEOHV�DQG�DQ\�KLJK�IRRW�WUDIILF�DUHDV��H�J���URXWHV�WR�
EDWKURRPV��HQWUDQFHV��H[LWV���WDEOHV�PD\�EH�SRVLWLRQHG�FORVHU�LI�VHSDUDWHG�E\�SURWHFWLYH���QRQ�SRURXV�EDUULHUV��H�J���VWUXFWXUDOZDOOV�RU�SOH[L�
JODVV�GLYLGHUV��QRW�OHVV�WKDQ���IHHW�KLJK��LQVWDOOHG�EHWZHHQ�WDEOHV�DQG�KLJK�IRRW�WUDIILF�DUHDV

� 7KH�VL]H�RI�D�SDUW\�VHDWHG�DW�D�WDEOH�FDQQRW�H[FHHG���SHRSOH

� 5HVWDXUDQWV�PD\�QRW�VHDW�DQ\�FXVWRPHUV�DW�WKH�EDU��EXW�VXEMHFW�WR�DQ\�DSSOLFDEOH�EXLOGLQJ�DQG�ILUH�FRGH�UHTXLUHPHQWV��EDU�DUHDV�PD\�EH�UH�
FRQILJXUHG�WR�DFFRPPRGDWH�WDEOH�VHDWLQJ�WKDW�FRPSOLHV�ZLWK�DOO�VSDFLQJ�DQG�RWKHU�UHTXLUHPHQWV�LQ�WKHVH�&29,'����VDIHW\�VWDQGDUGV

� $OO�FXVWRPHUV�PXVW�EH�VHDWHG��HDW�LQ�VHUYLFH�WR�VWDQGLQJ�FXVWRPHUV��H�J���DURXQG�EDU�DUHDV��LV�SURKLELWHG

� 5HVWDXUDQWV�PD\�SURYLGH�FDUU\�RXW�RU�GHOLYHU\�VHUYLFH��EXW�DOO�VDIHW\�VWDQGDUGV�IRU�WDEOH�VHSDUDWLRQ��VL]H�RI�SDUW\��DQG�K\JLHQHPXVW�EH�
PDLQWDLQHG�IRU�DQ\�LQGRRU�RU�RXWGRRU�WDEOH�VHDWLQJ�WKDW�LV�DYDLODEOH�WR�FDUU\�RXW�SDWURQV

� $OO�RWKHU�DPHQLWLHV�DQG�DUHDV�QRW�HPSOR\HG�IRU�IRRG�DQG�EHYHUDJH�VHUYLFH��H�J���GDQFH�IORRUV��SRRO�WDEOHV��SOD\JURXQGV��HWF�� PXVW�EH�FORVHG�
RU�UHPRYHG�WR�SUHYHQW�JDWKHULQJ�RI�FXVWRPHUV

(QVXUH�VHSDUDWLRQ�RI���IHHW�RU�PRUH�EHWZHHQ�DOO�LQGLYLGXDOV��ZRUNHUV��YHQGRUV��DQG�FXVWRPHUV��XQOHVV�WKLV�FUHDWHV�D�VDIHW\�KD]DUG�GXH�WR�WKH�
QDWXUH�RI�WKH�ZRUN�RU�WKH�FRQILJXUDWLRQ�RI�WKH�ZRUNVSDFH�

� &ORVH�RU�UHFRQILJXUH�ZRUNHU�FRPPRQ�VSDFHV�DQG�KLJK�GHQVLW\�DUHDV�ZKHUH�ZRUNHUV�DUH�OLNHO\�WR�FRQJUHJDWH��H�J���EUHDN�URRPV��HDWLQJ�DUHDV��
WR�DOORZ���IHHW�RI�SK\VLFDO�GLVWDQFLQJ��UHGHVLJQ�ZRUN�VWDWLRQV�WR�HQVXUH�SK\VLFDO�GLVWDQFLQJ��H�J���VHSDUDWH�WDEOHV��VWDJJHU�ZRUNVWDWLRQV�RQ�
HLWKHU�VLGH�RI�SURFHVVLQJ�OLQHV�VR�ZRUNHUV�DUH�QRW�IDFH�WR�IDFH��XVH�GLVWDQFH�PDUNHUV�WR�DVVXUH�VSDFLQJ�LQFOXGLQJ�LQ�WKH�NLWFKHQ DUHD�

� (VWDEOLVK�GLUHFWLRQDO�KDOOZD\V�DQG�SDVVDJHZD\V�IRU�IRRW�WUDIILF�LI�SRVVLEOH��WR�PLQLPL]H�FRQWDFW��H�J���RQH�ZD\�HQWUDQFH�DQG�H[LW�WR�WKH�
UHVWDXUDQW���3RVW�FOHDUO\�YLVLEOH�VLJQDJH�UHJDUGLQJ�WKHVH�SROLFLHV

� 3URKLELW�OLQJHULQJ�LQ�FRPPRQ�DUHDV��H�J���ZDLWLQJ�DUHDV��EDWKURRPV��DQG�HQVXUH�VRFLDO�GLVWDQFLQJ�LQ�FRPPRQ�DUHDV�E\�PDUNLQJ�� IHHW�VSDFLQJ�
ZLWK�WDSH�RU�SDLQW�RQ�WKH�IORRU�DQG�VLJQDJH�

� $OO�FXVWRPHU�IDFLQJ�ZRUNHUV��H�J���VHUYHUV��EXV�VWDII��PXVW�PLQLPL]H�WLPH�VSHQW�ZLWKLQ���IHHW�RI�FXVWRPHUV

'HVLJQDWH�DVVLJQHG�ZRUNLQJ�DUHDV�WR�ZRUNHUV�ZKHUH�SRVVLEOH�WR�OLPLW�PRYHPHQW�WKURXJKRXW�WKH�UHVWDXUDQW�DQG�OLPLW�FRQWDFW�EHWZHHQ
ZRUNHUV��H�J���DVVLJQLQJ�]RQHV�WR�VHUYHUV�

6WDJJHU�ZRUN�VFKHGXOHV�DQG�VWDII�PHDO�DQG�EUHDN�WLPHV��UHJXODWLQJ�PD[LPXP�QXPEHU�RI�SHRSOH�LQ�RQH�SODFH�DQG�HQVXULQJ�DW�OHDVW ��IHHW�RI�
SK\VLFDO�GLVWDQFLQJ

0LQLPL]H�WKH�XVH�RI�FRQILQHG�VSDFHV��H�J���HOHYDWRUV��YHKLFOHV��E\�PRUH�WKDQ�RQH�LQGLYLGXDO�DW�D�WLPH

5HTXLUH�IDFH�FRYHULQJV�IRU�DOO�FXVWRPHUV�DQG�ZRUNHUV�DW�DOO�WLPHV��H[FHSW�ZKHUH�DQ�LQGLYLGXDO�LV�XQDEOH�WR�ZHDU�D�IDFH�FRYHULQJ�GXH�WR�
PHGLFDO�FRQGLWLRQ�RU�GLVDELOLW\

5HFRPPHQGHG�EHVW�SUDFWLFHV

,PSURYH�YHQWLODWLRQ�IRU�HQFORVHG�VSDFHV�ZKHUH�SRVVLEOH��H�J���RSHQ�GRRUV�DQG�ZLQGRZV�

&XVWRPHUV�PD\�UHPRYH�IDFH�FRYHULQJV�ZKLOH�VHDWHG�DW�WDEOHV

$OO�ZRUNHUV�PXVW�ZDVK�WKHLU�KDQGV�IUHTXHQWO\��DQG�WDEOH�VHUYHUV�PXVW�ZDVK�WKHLU�KDQGV�RU�DSSO\�KDQG�VDQLWL]HU�EHWZHHQ�HDFK�WDEOH
LQWHUDFWLRQ

(QVXUH�DFFHVV�WR�KDQGZDVKLQJ�IDFLOLWLHV�RQ�VLWH��LQFOXGLQJ�VRDS�DQG�UXQQLQJ�ZDWHU��DQG�DOORZ�VXIILFLHQW�EUHDN�WLPH�IRU�ZRUNHUV�WR�ZDVK�
KDQGV�IUHTXHQWO\��DOFRKRO�EDVHG�KDQG�VDQLWL]HUV�ZLWK�DW�OHDVW�����DOFRKRO�PD\�EH�XVHG�DV�DQ�DOWHUQDWLYH

$OFRKRO�EDVHG�KDQG�VDQLWL]HUV�ZLWK�DW�OHDVW�����DOFRKRO�VKRXOG�EH�PDGH�DYDLODEOH�DW�HQWUDQFHV��H[LWV��DQG�LQ�WKH�GLQLQJ�DUHD

6XSSO\�ZRUNHUV�DW�ZRUNSODFH�ORFDWLRQ�ZLWK�DGHTXDWH�FOHDQLQJ�SURGXFWV��H�J���VDQLWL]HU��GLVLQIHFWLQJ�ZLSHV�

3RVW�YLVLEOH�VLJQDJH�WKURXJKRXW�WKH�VLWH�WR�UHPLQG�ZRUNHUV�DQG�FXVWRPHUV�RI�K\JLHQH�DQG�VDIHW\�SURWRFROV

6HOI�VHUYH��XQDWWHQGHG�EXIIHWV��WRSSLQJ�EDUV��GULQN�VWDWLRQV��DQG�RWKHU�FRPPXQDO�VHUYLQJ�DUHDV�PXVW�UHPDLQ�FORVHG

&RQGLPHQWV�DQG�VLPLODU�SURGXFWV��H�J���VDOW��SHSSHU��DQG�VDODG�GUHVVLQJ��VKRXOG�QRW�EH�SUH�VHW�RQ�WDEOHV�DQG�VKRXOG�LQVWHDG�RQO\ EH�
SURYLGHG�XSRQ�UHTXHVW�HLWKHU�LQ�VLQJOH�VHUYLQJ�SRUWLRQV��H�J���LQGLYLGXDO�SDFNDJHV�RU�FXSV��RU�LQ�VHUYLQJ�FRQWDLQHUV�WKDW�DUH�VDQLWL]HG�
EHWZHHQ�HDFK�XVH�

7KHVH�ZRUNSODFH�VDIHW\�VWDQGDUGV�IRU�UHVWDXUDQWV�DUH�SRVWHG�LQ�DGYDQFH�RI�WKH�*RYHUQRUèV�LQLWLDWLRQ�RI�3KDVH���WR�DOORZ�UHVWDXUDQWV�WLPH�WR�
SUHSDUH�WR�RSHUDWH�LQ�FRPSOLDQFH�ZLWK�WKHVH�PDQGDWRU\�KHDOWK�DQG�VDIHW\�VWDQGDUGV��5HVWDXUDQWV�PD\�QRW�SURYLGH�DQ\�VHUYLFH�EH\RQG�FDUU\�RXW�
RU�GHOLYHU\�XQWLO�VSHFLILFDOO\�DXWKRUL]HG�WR�GR�VR�LQ�3KDVH���RI�WKH�&RPPRQZHDOWKèV�:RUNSODFH�5H�2SHQLQJ�3ODQ���7KH�*RYHUQRU�ZLOO�LQLWLDWH�3KDVH�
��RI�WKH�5H�2SHQLQJ�3ODQ�E\�IRUPDO�([HFXWLYH�2UGHU�DQG�RQO\�IROORZLQJ�D�FDUHIXO�UHYLHZ�RI�SXEOLF�KHDOWK�GDWD��

5HVWDXUDQWV�PD\�SURYLGH�RXWGRRU�WDEOH�VHUYLFH�DW�WKH�FRPPHQFHPHQW�RI�3KDVH���RI�WKH�&RPPRQZHDOWKèV�5HRSHQLQJ�3ODQ� 5HVWDXUDQWV�ZLOO�EH�
DXWKRUL]HG�DW�D�ODWHU�GDWH�DQG�E\�D�VXEVHTXHQW�3KDVH���2UGHU�WR�FRPPHQFH�LQGRRU�WDEOH�VHUYLFH�LI�WKH�SXEOLF�KHDOWK�GDWD�UHIOHFWV FRQWLQXHG�SRVLWLYH�
SURJUHVVLRQ

$GGLWLRQDO�GHWDLOV�RQ�6HFWRU�6SHFLILF�3URWRFROV�FDQ�EH�IRXQG�DW�KWWSV���ZZZ�PDVV�JRY�LQIR�GHWDLOV�UHRSHQLQJ�PDVVDFKXVHWWV
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:KHQ�SRVVLEOH��UHVHUYDWLRQV�RU�FDOO�DKHDG�VHDWLQJ�VKRXOG�EH�HQFRXUDJHG��PDQDJHUV�PXVW�HQVXUH�WKDW�GLQHUV�ZDLWLQJ�IRU�WDEOHV�GR�QRW�
FRQJUHJDWH�LQ�FRPPRQ�DUHDV�RU�IRUP�OLQHV

5HVWDXUDQWV�PD\�QRW�SURYLGH�FXVWRPHUV�ZLWK�EX]]HUV�RU�RWKHU�GHYLFHV�WR�SURYLGH�DOHUWV�WKDW�VHDWLQJ�LV�DYDLODEOH�RU�RUGHUV�DUH UHDG\��
UHVWDXUDQWV�VKRXOG�LQVWHDG�XVH�QR�WRXFK�PHWKRGV�VXFK�DV�DXGLR�DQQRXQFHPHQWV��WH[W�PHVVDJLQJ��DQG�QRWLFHV�RQ�IL[HG�YLGHR�VFUHHQV�RU�
EODFNERDUGV

3URYLGH�WUDLQLQJ�WR�ZRUNHUV�RQ�XS�WR�GDWH�VDIHW\�LQIRUPDWLRQ�DQG�SUHFDXWLRQV�LQFOXGLQJ�K\JLHQH�DQG�RWKHU�PHDVXUHV�DLPHG�DW�UHGXFLQJ�
GLVHDVH�WUDQVPLVVLRQ��LQFOXGLQJ�
� 6RFLDO�GLVWDQFLQJ��KDQG�ZDVKLQJ��DQG�UHTXLUHPHQW�DQG�SURSHU�XVH�RI�IDFH�FRYHULQJV
� 0RGLI\LQJ�SUDFWLFHV�IRU�VHUYLQJ�LQ�RUGHU�WR�PLQLPL]H�WLPH�VSHQW�ZLWKLQ���IHHW�RI�FXVWRPHUV
� 6HOI�VFUHHQLQJ�DW�KRPH��LQFOXGLQJ�WHPSHUDWXUH�RU�V\PSWRP�FKHFNV
� 5HLQIRUFLQJ�WKDW�VWDII�PD\�QRW�FRPH�WR�ZRUN�LI�VLFN�
� :KHQ�WR�VHHN�PHGLFDO�DWWHQWLRQ�LI�V\PSWRPV�EHFRPH�VHYHUH
� :KLFK�XQGHUO\LQJ�KHDOWK�FRQGLWLRQV�PD\�PDNH�LQGLYLGXDOV�PRUH�VXVFHSWLEOH�WR�FRQWUDFWLQJ�DQG�VXIIHULQJ�IURP�D�VHYHUH�FDVH�RI�WKH�YLUXV

5HVWDXUDQW�RSHUDWRUV�VKRXOG�HVWDEOLVK�DGMXVWHG�ZRUNSODFH�KRXUV�DQG�VKLIWV�IRU�ZRUNHUV�WR�PLQLPL]H�FRQWDFW�DFURVV�ZRUNHUV�DQG�UHGXFH�
FRQJHVWLRQ�DW�HQWU\�SRLQWV

/LPLW�YLVLWRUV�DQG�YHQGRUV�RQ�VLWH��VKLSSLQJ�DQG�GHOLYHULHV�VKRXOG�EH�FRPSOHWHG�LQ�GHVLJQDWHG�DUHDV

:RUNHUV�VKRXOG�QRW�DSSHDU�IRU�ZRUN�LI�IHHOLQJ�LOO

5HVWDXUDQWV�PXVW�VFUHHQ�ZRUNHUV�DW�HDFK�VKLIW�E\�HQVXULQJ�WKH�IROORZLQJ�
� :RUNHU�LV�QRW�H[SHULHQFLQJ�DQ\�V\PSWRPV�VXFK�DV�IHYHU��������DQG�DERYH���FRXJK��VKRUWQHVV�RI�EUHDWK��RU�VRUH�WKURDW�
� :RUNHU�KDV�QRW�KDG�çFORVH�FRQWDFWè�ZLWK�DQ�LQGLYLGXDO�GLDJQRVHG�ZLWK�&29,'�����ê&ORVH�FRQWDFWë�PHDQV�OLYLQJ�LQ�WKH�VDPH�KRXVHKROG�DV�D�
SHUVRQ�ZKR�KDV�WHVWHG�SRVLWLYH�IRU�&29,'�����FDULQJ�IRU�D�SHUVRQ�ZKR�KDV�WHVWHG�SRVLWLYH�IRU�&29,'�����EHLQJ�ZLWKLQ���IHHW�RI�D�SHUVRQ�
ZKR�KDV�WHVWHG�SRVLWLYH�IRU�&29,'����IRU����PLQXWHV�RU�PRUH��RU�FRPLQJ�LQ�GLUHFW�FRQWDFW�ZLWK�VHFUHWLRQV��H�J���VKDULQJ�XWHQVLOV��EHLQJ�
FRXJKHG�RQ��IURP�D�SHUVRQ�ZKR�KDV�WHVWHG�SRVLWLYH�IRU�&29,'�����ZKLOH�WKDW�SHUVRQ�ZDV�V\PSWRPDWLF�

� :RUNHU�KDV�QRW�EHHQ�DVNHG�WR�VHOI�LVRODWH�RU�TXDUDQWLQH�E\�WKHLU�GRFWRU�RU�D�ORFDO�SXEOLF�KHDOWK�RIILFLDO��
� :RUNHUV�ZKR�DUH�VLFN�RU�IHHOLQJ�LOO�PXVW�EH�VHQW�KRPH���

$Q\RQH�VKRZLQJ�VLJQV�RI�LOOQHVV�PD\�EH�GHQLHG�HQWU\�

,I�WKH�HPSOR\HU�LV�QRWLILHG�RI�D�SRVLWLYH�FDVH�DW�WKH�ZRUNSODFH��WKH�HPSOR\HU�VKRXOG�QRWLI\�WKH�ORFDO�%RDUG�RI�+HDOWK��/%2+��ZKHUH�WKH�
ZRUNSODFH�LV�ORFDWHG�DQG�ZRUN�ZLWK�WKHP�WR�WUDFH�OLNHO\�FRQWDFWV�LQ�WKH�ZRUNSODFH�DQG�DGYLVH�ZRUNHUV�WR�LVRODWH�DQG�VHOI�TXDUDQWLQH

1RWLI\�ZRUNHUV�WKDW�WKH\�PD\�QRW�ZRUN�LI�WKH\�WHVW�SRVLWLYH�IRU�&29,'�����WKH\�VKRXOG�EH�LVRODWHG�DW�KRPH��RU�DUH�IRXQG�WR�EH�D�FORVH�
FRQWDFW�RI�VRPHRQH�ZLWK�&29,'�����WKH\�VKRXOG�EH�TXDUDQWLQHG�DW�KRPH�

7HVWLQJ�RI�RWKHU�VWDII�PD\�EH�UHFRPPHQGHG�FRQVLVWHQW�ZLWK�JXLGDQFH�DQG���RU�DW�WKH�UHTXHVW�RI�WKH�/%2+��3RVW�QRWLFH�WR�ZRUNHUV�DQG�
FXVWRPHUV�RI�LPSRUWDQW�KHDOWK�LQIRUPDWLRQ�DQG�UHOHYDQW�VDIHW\�PHDVXUHV�DV�RXWOLQHG�LQ�JRYHUQPHQW�JXLGHOLQHV

3RVW�QRWLFH�WR�ZRUNHUV�DQG�FXVWRPHUV�RI�LPSRUWDQW�KHDOWK�LQIRUPDWLRQ�DQG�UHOHYDQW�VDIHW\�PHDVXUHV�DV�RXWOLQHG�LQ�WKH�&RPPRQZHDOWKèV�
0DQGDWRU\�6DIHW\�6WDQGDUGV IRU�:RUNSODFH

'HVLJQDWH�WKH�3HUVRQ�LQ�&KDUJH������&05 �����IRU�HDFK�VKLIW�WR�RYHUVHH�LPSOHPHQWDWLRQ�RI�WKH�JXLGHOLQHV�LQ�WKLV�GRFXPHQW

5HVWDXUDQWV�ZLOO�EH�DOORZHG�WR�PD[LPL]H�RXWGRRU�GLQLQJ�VSDFH��LQFOXGLQJ�SDWLRV�DQG�SDUNLQJ�ORWV�ZKHUH�DYDLODEOH��ZKHUH�PXQLFLSDO
DSSURYDO�LV�REWDLQHG�

5HFRPPHQGHG�EHVW�SUDFWLFHV

:KHQ�WDNLQJ�UHVHUYDWLRQV�DQG�ZKHQ�VHDWLQJ�ZDON�LQ�FXVWRPHUV��UHVWDXUDQWV�VKRXOG�UHWDLQ�D�SKRQH�QXPEHU�RI�VRPHRQH�LQ�WKH�SDUW\�IRU�
SRVVLEOH�FRQWDFW�WUDFLQJ�

(QFRXUDJH�XVH�RI�WHFKQRORJLFDO�VROXWLRQV�ZKHUH�SRVVLEOH�WR�UHGXFH�SHUVRQ�WR�SHUVRQ�LQWHUDFWLRQ��H�J���FRQWDFWOHVV�SD\PHQW��PRELOH�
RUGHULQJ��WH[W�RQ�DUULYDO�IRU�VHDWLQJ�

:RUNHUV�ZKR�DUH�SDUWLFXODUO\�KLJK�ULVN�WR�&29,'����DFFRUGLQJ�WR�WKH�&HQWHUV�IRU�'LVHDVH�&RQWURO��H�J���GXH�WR�DJH�RU�XQGHUO\LQJ�
FRQGLWLRQV��DUH�HQFRXUDJHG�WR�VWD\�KRPH�RU�DUUDQJH�DQ�DOWHUQDWH�ZRUN�DVVLJQPHQW

:RUNHUV�DUH�VWURQJO\�HQFRXUDJHG�WR�VHOI�LGHQWLI\�V\PSWRPV�RU�DQ\�FORVH�FRQWDFW�WR�D�NQRZQ�RU�VXVSHFWHG�&29,'����FDVH�WR�WKH�HPSOR\HU

(QFRXUDJH�ZRUNHUV�ZKR�WHVW�SRVLWLYH�IRU�&29,'����WR�GLVFORVH�WR�WKH�HPSOR\HU�IRU�SXUSRVHV�RI�FOHDQLQJ���GLVLQIHFWLQJ�DQG�FRQWDFW WUDFLQJ
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0HQXV�PXVW�EH�RQH�RI�WKH�IROORZLQJ�����SDSHU��VLQJOH�XVH�PHQXV�GLVSRVHG�DIWHU�HDFK�XVH�����GLVSOD\HG�PHQX��H�J���GLJLWDO��ZKLWHERDUG��
FKDONERDUG������HOHFWURQLF�PHQXV�YLHZHG�RQ�FXVWRPHUVè�SKRQHV���PRELOH�GHYLFHV

8WHQVLOV�DQG�SODFH�VHWWLQJV�PXVW�EH�HLWKHU�VLQJOH�XVH�RU�VDQLWL]HG�DIWHU�HDFK�XVH��XWHQVLOV�VKRXOG�EH�UROOHG�RU�SDFNDJHG��7DEOHV VKRXOG�QRW�
EH�SUH�VHW�WR�UHGXFH�RSSRUWXQLW\�IRU�H[SRVXUH�

7DEOHV�DQG�FKDLUV�PXVW�EH�FOHDQHG�DQG�VDQLWL]HG�WKRURXJKO\�EHWZHHQ�HDFK�VHDWLQJ

$GGLWLRQDO�GHWDLOV�RQ�6HFWRU�6SHFLILF�3URWRFROV�FDQ�EH�IRXQG�DW�KWWSV���ZZZ�PDVV�JRY�LQIR�GHWDLOV�UHRSHQLQJ�PDVVDFKXVHWWV
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&OHDQ�FRPPRQO\�WRXFKHG�VXUIDFHV�LQ�UHVWURRPV��H�J���WRLOHW�VHDWV��GRRUNQREV��VWDOO�KDQGOHV��VLQNV��SDSHU�WRZHO�GLVSHQVHUV��VRDS�GLVSHQVHUV��
IUHTXHQWO\�DQG�LQ�DFFRUGDQFH�ZLWK�&'&�JXLGHOLQHV

.HHS�FOHDQLQJ�ORJV�WKDW�LQFOXGH�GDWH��WLPH��DQG�VFRSH�RI�FOHDQLQJ

&RQGXFW�IUHTXHQW�GLVLQIHFWLQJ�RI�KHDY\�WUDQVLW�DUHDV�DQG�KLJK�WRXFK�VXUIDFHV��H�J���GRRUNQREV��HOHYDWRU�EXWWRQV��VWDLUFDVHV�

,PSOHPHQW�SURFHGXUHV�WR�LQFUHDVH�FOHDQLQJ���GLVLQIHFWLQJ�LQ�WKH�EDFN�RI�KRXVH��$YRLG�DOO�IRRG�FRQWDFW�VXUIDFHV�ZKHQ�XVLQJ�GLVLQIHFWDQWV��
)RRG�FRQWDFW�VXUIDFHV�PXVW�EH�FOHDQHG�DQG�VDQLWL]HG�EHIRUH�XVH�ZLWK�D�VDQLWL]HU�DSSURYHG�IRU�IRRG�FRQWDFW�VXUIDFHV��1RQ�IRRG�FRQWDFW�
VXUIDFHV�PXVW�EH�IUHTXHQWO\�FOHDQHG

,Q�WKH�HYHQW�RI�D�SUHVXPSWLYH�RU�DFWXDO�SRVLWLYH�&29,'����FDVH�RI�D�ZRUNHU��SDWURQ��RU�YHQGRU��WKH�UHVWDXUDQW�PXVW�EH�LPPHGLDWHO\�VKXW�
GRZQ�IRU����KRXUV�DQG�WKHQ�PXVW�EH�FOHDQHG�DQG�GLVLQIHFWHG�LQ�DFFRUGDQFH�ZLWK�FXUUHQW�&'&�JXLGDQFH�EHIRUH�UH�RSHQLQJ
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$GGLWLRQDO�GHWDLOV�RQ�6HFWRU�6SHFLILF�3URWRFROV�FDQ�EH�IRXQG�DW�KWWSV���ZZZ�PDVV�JRY�LQIR�GHWDLOV�UHRSHQLQJ�PDVVDFKXVHWWV


