Online Application for LCCs
Start by visiting the website at http://mass-culture.org/. Click on “Applicants”

Search and select the council you wish to apply to in the top left corner.

You will be brought to the LCC’s Council Profile. Be sure to visit the “Council Priorities” tab
before applying to see if the council has any additional application requirements, or criteria that
may bear weight in grant decisions.

Click on the “Apply Now” tab. The link to the online application will be available starting
September 1st.

The application link will bring you to the online system’s login page. Click on “Register” to
create an account to apply.

You will need to attest that the applicant resides in Massachusetts.

You will be brought to a blank form where you may fill in basic information about yourself.
Once the information is complete, hit “Submit,” and you will be automatically sent an email
with login instructions.

Return to the landing page, and login. After your first login, you will be prompted to change
your password. Be sure to disable your browser’s pop-up blocker!

You will arrive at the home page. To begin an application, click on “Apply Now.”

You will be taken to the eligibility quiz. You must meet the criteria in order to be eligible for
state funding. Be sure to hover over the underlined questions for more information. Once you
are finished, click on “Submit.”

If you selected all correct answers, congrats! You may click on “Proceed” to begin filling out the
application form. If you did not answer all of the questions correctly, you will need to hit
“Delete” to take the Eligibility Quiz again.

You will then be taken to the application form. Be sure to toggle through all six tabs to see all of
the questions in the application.
On the first page, you will be asked to complete some basic information about the applicant.
Be sure to hit “Save Draft” often and before moving between tabs. Your work will not save
automatically so this is an important step,

In the “Project Overview” tab, you will need to fill in basic information about the project you
are requesting funding for.

Project Overview tab, cont.

In the top right corner of the form, click on “Lookup,” and a window will appear where you can
search and select the council to which to wish to apply. Please note that you will need to fill out
a separate application form for each council you intend to apply to!

In the “Project Overview” tab, you will need to answer narrative questions about your proposed
project. It may be helpful to type up your narrative responses in Microsoft Word or Notepad,
and then copy and paste your text into the online form.

Be sure to hit “Save Draft” before you proceed.

In the “Budget Overview” tab, select the “Project Budget” button to complete the estimated
budget for your project.
Be sure to hit “Save Draft” before you proceed.

A window will appear where you can enter in your projected expenses. Your budget will need
to have at least one expense listed in order for your budget to be accepted. Once your
projected budget is complete, remember to hit “Save” and “Close.”

Budget Overview tab, cont.

In the “Supplemental Materials” tab, you may attach a PDF document up to three pages long to
your application. There are three helpful and free websites listed here that you can use to crop
your document or convert it to PDF format. To attach your materials to the application, click on
“Upload”.
A window will appear where you can browse your computer’s files. Click on “Browse” to select
the materials you would like to upload, and then on “Upload” to attach the document to your
application. Please keep in mind that you will not be able to submit an application with
supplemental materials longer than three pages!

You will see your attached document uploaded onto the form. To delete the document, click
again on “Upload,” where you can select to delete the attachment. Keep in mind that if an
applicant has content housed online that they would like to include in their application, they
may link to it in an attached PDF document.

Click on the “eSignature” tab to complete the final step of your application. To submit your
application, you must select the Final Submission box and hit “Submit” below. If you left any
required fields incomplete, the form will prompt you to go back to fill in the specified question.

