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July, 2012 

 

 

 

Dear Participant: 

 

In 1994, the Motor Voter Law took effect in Massachusetts.  Before that time the process of registering  

a person to vote was more complicated.  The goal of the Motor Voter law is to encourage community 

outreach by making voter registration forms readily available to people wherever they work, visit or 

otherwise conduct business.  To achieve this goal we have set up distribution sites for voter registration 

forms throughout the City.  We also hold voter registration sessions at many Cambridge events, such as  

the Harvard Square Mayfair, Hoops N’ Health, and Cambridge River Festival and conduct voter  

registration training for community organizations and Cambridge residents. 

 

In an attempt to bring more visibility to our community Voter Registration sessions, we now provide  

all Voter Registrars with Cambridge Election Commission “Register and Vote” t-shirts and distribute 

“Register and Vote” pens to the public at our registration tables. 

 

It has been a long tradition at the Election Commission of doing more than the law requires to  

effectively increase voter participation.  With this spirit in mind the Cambridge Election Commission 

welcomes you to our community Voter Registration Training. 

 

 

Sincerely, 

 

 

Board of Election Commissioners 
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Conducting a Voter Registration Drive 

 
Know Your Responsibilities 

 

 You MUST return all Voter Registration Forms to the Election Commission as soon as possible and before the 

deadline to register to vote. 

 

 Use the proper forms: Forms provided by our office or the Secretary of State’s office can only be used by 

Massachusetts residents.  For residents of other states, use the National Voter Registration Form, which can be 

found at http://www.eac.gov/voter_resources/register_to_vote.aspx. 

 

 Quickly review the forms you collect before the person registering has walked away – make sure that all the 

boxes are checked and that the form is signed! 
 

Know Your Facts 
 

 Bring this manual with you so that you can answer questions that potential voters might have about the election 

schedule, the requirements for voter registration, etc.  If you don’t know the answer, refer the voter to our office 

or our website at http://www.cambridgema.gov/election/. 

 

 Be aware of all deadlines – voters must register 20 days in advance of the election in order to vote in that 

election – and if you are collecting Mail-In Voter Registration Forms, you MUST send them in by that deadline! 

 

 Make sure you know how to fill out the Voter Registration Form – lines 1, 2, 4, 6, 7, 13, and 14 are 

MANDATORY.  Line 4 (residential address) cannot be a P.O. Box.  Line 7 (ID #) requires a Massachusetts 

drivers license number or the last four digits of the voter’s social security number. 

 

 If a voter does not select a political party, they will be registered as unenrolled.   If they register in a party, they 

can only vote in that party’s primary.  If they register as unenrolled, they can vote in any party’s primary.  If they 

register in a political designation, they cannot vote in any primary. 

 

 The voter will receive a confirmation letter by mail, which will inform them where to vote.  Let the voter know 

that they may need to show identification at the polls the first time they vote. 
 

Plan Your Event 
 

 If you plan to set up a table in public, make sure you have met any permit requirements. 

 

 If you plan to register voters on private property (malls, shopping centers), make sure you have the permission of 

the owners. 

 

 Bring supplies!  You will need a table, a sign, plenty of pens, clipboards, and voter registration forms. 
 

After the Event 

 

 Mail the forms to the city or town in which the person registering resides.  Cambridge forms can be sent to the 

Cambridge Election Commission at 51 Inman Street, Cambridge, MA 02139.  A list of other city and town 

addresses can be found at http://www.sec.state.ma.us/ele/eleclk/clkidx.htm. 
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Voter Registration Information 
 

 

2012 Election Dates 

Presidential Primary – Tuesday, March 6, 2012 

 Last day to register – February 15, 2012 

State Primary – Thursday, September 6, 2012 

 Last day to register – August 17, 2012 

Presidential/State Election – Tuesday, November 6, 2012 

 Last day to register – October 17, 2012 

 

If you will be 18 years old on or before Election Day . .  
 Must register before August 17, 2012 to vote in both the September State Primary 

and the November General Election.  Or, must register between September 7, 2012 

and October 17, 2012 to vote in the General Election. 

 

Places to Register

 
 

What are the Cambridge Election Commission’s office hours? 

 Mon. 8:30 – 8:00pm; Tues. – Thur. 8:30am – 5:00pm; Fri. 8:30am – 12:00pm 

 To accommodate voter registration deadlines, the office is open on certain special days and 

special hours. 

 February 15, August 17, and October 17—open until 8:00 p.m. 

 Cambridge 

Election 

Commission 

 City Clerk’s    

Office 

 Registry of 

Motor Vehicles 

 Public Housing 

Locations 

 Post Office  Public Library  Fill out a Mail-In Voter Registration Form 

Qualifications to Vote 

 

Contact Information 

Be a citizen of the United States and a resident of 

the State of Massachusetts 

 

Cambridge Election Commission: 

 Call: 617-349-4361 

 www.cambridgema.gov/election 

Secretary of Commonwealth of MA: 

 Call: 1-800-462-VOTE or 617-727-2828 

 www.sec.state.ma.us/ele/ 

Be 18 years of age or older on or before Election 

Day – See below 

 

Be a Cambridge resident to vote in the local  

Cambridge elections 
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Frequently Asked Questions  

When can I change my voter information? 

 

 Voters may change their Name, Address, or 

Political Party at any time. 

 Send a signed letter to the Election 

Commission with the requested change:  

Include your previous name and address and 

your new name, address, or political 

affiliation. 

 Voters may also fill out a Mail-In 

Registration Form with their new information 

and send it to the Election Commission. 

 

Is ID required to register to vote? 

 

 No.  However, it is advisable to submit ID 

when registering to vote by mail. 

 Voters may be required to show ID at the 

polls, so be prepared just in case. 

 Valid ID can include a government-issued ID, 

current utility bill, bank statement, paycheck 

or other government document showing your 

name and address. 

  

What and where is my polling location? 

 

 Your ward and precinct determine which 

elective district you vote in, the officials you 

elect and your polling location. 

 To find your polling location either call the 

Election Commission or check online: 

www.wheredoivotema.com 

 

When are you registered to vote? 

 

 If you register in person at an officially 

designated office, then on that day. 

 If you fill out a Mail-In Registration Form, 

you are officially registered on the postmark 

date. 

 You must register 20 days before an election 

to vote in that election. 

 To verify that you are registered, please call 

the Election Commission. 

Can I register to vote if I am homeless? 

 

 Homeless persons may use a shelter 

address to register. 

 Homeless persons may also register from a 

location, such as a park bench, by using 

the map on the Mail-In Registration Form. 

 

Can I register for a friend, family member, or 

another individual? 

 

 No, this is prohibited under state law. 

  

How do I stay on the Voting List? 

  
 Keep the Election Commission updated 

with all of your current information. 

 Answering the city census each year 

ensures that your name will remain on the 

Voting List. 

 Those who don’t answer the census are 

NOT precluded from voting.  They will be 

made inactive and will need to bring ID 

and sign an affidavit of continuous 

residency in order to vote. 

  

How can I get a letter verifying that I am a 

registered voter? 
  

 Voter registration letters or cards are NOT 

necessary for voting purposes. 

 The Election Commission office will issue 

a voter registration letter for $2.00. 

 If you would like a letter mailed to you, 

please send a signed request and a check 

for $2.45 (fee and postage) made payable 

to the City of Cambridge. 
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3 STEPS TO REGISTER BY MAIL 
 

1. FILL OUT THE FORM 
 

2. SIGN YOUR NAME 
 

3. MAIL YOUR COMPLETED FORM TO: 
 

  CAMBRIDGE ELECTION COMMISSION 
  51 INMAN STREET 
  CAMBRIDGE, MA  02139.   

 
 FOR THE ADDRESS OF OTHER CITIES AND TOWNS 

CONTACT THE SECRETARY OF STATE, ELECTIONS 
DEPARTMENT, 617-727-2828. 

 
 

IMPORTANT REMINDER 
 

 Congress passed the “Help America Vote Act” (HAVA) in 2002 
which created a new voter registration form and identification 
requirements.  Section 7 on the new voter registration form 
requires that a person provide a driver’s license number or the 
last four digits of a social security number.  If a person has 
neither, “NONE” must be recorded in the box. 

 
 This information will be verified through the Registry of Motor 

Vehicles and the Commissioner of Social Security.  If the 
information cannot be verified or you do not provide this 
information, you must provide identification along with the 
Mail-In Registration Form or at your polling location when you 
go to vote.  Sufficient identification includes a copy of a current 
and valid photo ID, current utility bill, bank statement, 
government check, paycheck or other government document 
showing your name and address. 
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 VOTER REGISTRATION EVENT ____________________________________ 

 

  DATE: ______________________   LOCATION ________________________ 

 

 

  ____    VOTER REGISTRATION FORMS (CAMBRIDGE ONLY) 

 

  ____ VOTER REGISTRATION FORMS (OUTSIDE CAMBRIDGE) 

 

  ____ MAIL-IN REGISTRATION FORMS 

 

  ____    ELECTION CALENDARS 

 

  ____    ABSENTEE VOTER FORMS 

 

  ____    GENERAL INQUIRIES 

 

 

  COMMENTS: 

 

  ____________________________________________________________ 

 

  ____________________________________________________________ 

 

  ____________________________________________________________ 

  

  _____________________________________________________________ 

 

  ____________________________________ 

  REGISTRAR 
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